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User Boxes

WHAT ARE “USER BOXES”

Konica Minolta bizhub OP systems have the ability to scan to User Boxes. This feature is
only available when the system Hard Disk Drive (HDD) is installed. Clients can scan images
to a User Box from either the “Copier” screen or the “Scan” screen of the MFP. Documents

scanned to a User Box are held for pre-determined amounts of time.

After an image is scanned to a User Box, the client can:

e Retain the scan in that box.

e Retrieve it either at the MFP or from a network PC.

e Rename the document.

® Reroute the document.
Copy or move the document to another User Box.

®
“Back-up” the contents of the User Box or delete the images.

All functions except placing documents in a User Box are password protected.

UNDERSTANDING THE “INS AND OUTS” OF USER BOXES
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User Box Functions
Overview of the Box Functions

The Box functions allow document data to be saved on the machine’s internal
hard disk and later printed. Documents that can be saved are data scanned
for copying, received faxes, and saved scan data. To save data to a box,
create the box, and then save the data to the specified box. The saved data
can be printed, sent by Email, forwarded to an FTP site, or sent to a computer.
(If the Box functions are used, documents can easily be scanned repeatedly
and the data can be saved on separate computers.)

USER BOX OVERVIEW

There are four hard keys on the upper right hand portion of the MFP’s control panel
— Copy, Fax , Scan, and Box. Each hard key accesses different functions.

—r—— From To To To
(] | User Box Fax Network  Copier
aﬁ—/ 4

t ot ot 1
\H — B B B B3
=

U

From right to left: Gopy accesses the main copier screen; Scan accesses scanning
functions (Email, FTP, SMB, Save in User Box and WebDAV), Fax accesses FAX
functions; and Box accesses User Box functions exeept scanning to a User Box.

The Fax hard key is not part of this discussion. The other hard keys, Gopy, Scan,
and Box all relate to User Boxes.
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Types of Boxes

Various types of boxes are available for different uses. With this machine, 1,000 boxes
can be created. The boxes can be given any number between 1 and 999,999,999.

Public/personal user hoxes

Two box types can be specified: “Public” and “Personal.” Public user boxes can

be used by all users. Access to the box can be controlled by specifying a password
for the box. Personal user boxes can be used by certain individuals. If user
authentication settings have been applied, the box can only be accessed by users
that have logged on.

System user bhoxes
These are boxes that were already set up when the machine was purchased.
There are four types of system user boxes.

Box Name Description

Bulletin Board User Box Documents can be saved in this box, which
can be used like a bulletin board. Up to 10 additional boxes
can be created within the bulletin board user box.

Polling TX User Box Data can be registered in this box for polling transmissions.

Memory RX User Box Data can be saved in this box when a forced memory
fax reception was specified. When a fax that you do not wish to
print out is received, it can be saved and printed when desired.

Secured Document Box  Confidential documents can be saved in this box.
A password must be entered in order to access
the document. Up to 200 documents can be saved.

For the purpose of this Job Shop our focus will be PageScope Box Operator and how
it relates to the use of the Box Function.
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Public User Box and Personal User Box

Public User Box

Anybody can SAVE jobs in the Public User Box, but only
the Owner can RETRIEVE and OPERATE jobs that are
in the User Box by entering the Password.

Personal User Box

Only the Owner can SEE the User Box, as well as SAVE.
RETRIEVE, and OPERATE jobs that are in the User Box.
Once the owner accesses the panel through authentication
(ID and PW), then you do NOT require password to SAVE.
RETRIEVE, and OPERATE jobs.

However, if the Administrator for some reason cancels the
User Authentication, then all Personal User Boxes will be
changed to Public User Box. Since there is no password
set for that Box, everybody will have access to that Box,
until a password is registered.

Jobs that can be operated

Jobs that can be printed

Copy Jobs, Print Jobs, Fax Jobs

Jobs that can be Combined

Copy Jobs, Print Jobs

Jobs that can be Routed
(forwarded electronically
i.e. Email/SMB)

Scan Jobs, Fax Jobs

Jobs that can be sent by Fax

Fax Jobs
(forwarded to a fax number)

Job Type Print Combine Remote Fax TX
Copy Jobs ° ) NA NA
Print Jobs ® { NA NA
Scan Jobs NA NA o NA
Fax Jobs ) NA ) ()

“Route” is only for routing through the network. Therefore, it means that you cannot send via Fax.

In order to send via Fax, you must select Fax TX tab. However, you can select a One-Touch with

Fax number registered as the destination for “Remote” and you can also select a One-Touch with

Email Address for destination for “Fax TX.” However, if you select them, the transmission will be

errored out. Therefore, in order to transfer the job electronically, you must go to the “Remote” tab

and select the appropriate destination, and if you want to forward the job via fax, you must go

to the Fax TX tab and select the appropriate destination.
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Creating a User Box

Before one can employ the functions of a User Box, a User Box must be created. This can
be accomplished one of three ways: at the user interface (Ul), or touch screen of the MFP;
at a PC on the network through PageScope “Web Connection;” or at a PC on the network
by using the “Create a Box” feature of PageScope Box Operator.

% UsF::II‘;ox FTaox Net.nl;::ork co.::)ier
——T | 1 1 1 1
—— BB BB
7":—

x

User Box
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Scanning to a User Box

From the MFP touch screen, an image can be placed in a User Box either through
the Gopy or Scan hard keys by locating and touching the “Save in User Box” GUI
(these functions will be addressed in the Job Shops below).

Documents scanned into a User Box on a bizhub MFP from either the SCAN
or COPY hard keys can be retrieved at the MFP via the BOX hard key.
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In addition, documents scanned to the User Box from the SCAN hard key screen can
be downloaded to a PC on the network using either PageScope Web Connection.

—r— From To To To

User Box Fax Network Copier
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“Printing” to a User Box

Now let us suppose we want to place a document on our PC in a User Box (an edited
version of a form, for example). Through the Emperon print system (PCL or PostScript)
that document can be saved in a User Box (File > Print > Properties > Output Method >
Save in User Box).

Documents saved to a User Box from a PC are retrieved at the MFP via the BOX hard key.

—r— From To To To

(] | User Box Fax Network Copier
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Documents in a User Box
AT THE MFP

Documents in a User Box can be accessed at the MFP by touching the Box hard key,
opening the desired User Box and highlighting the document. That document can then
be deleted, renamed, printed, copied or moved to another User Box, or routed

to a destination outside the MFP (to an Email address for example).

Finishing functions can be applied to the document at this time to produce the desired
output format.

It is important to understand that scans made through either the Copy or Scan “Save
in User Box” paths can be retrieved at the MFP. Documents “printed” to a User Box
can also be retrieved at the copier through the Box hard key.

—r— From To To To

User Box Fax Network Copier
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Web Connection or at the MFP
[ 5| PageScope Box Operator
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User Box functions offer a valuable solution for the management of regularly used forms
and “applications” (loan applications, for example) any other regularly re-printed documents.
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Medical offices, insurance companies, mortgage brokers, financial institutions,
schools, car dealerships (selling floor), and business solutions sales organizations
(like your company) are among the primary prospects for this User Box solution.

FROM THE NETWORK

Documents in a MFP’s User Box can be retrieved from any PC on the network that can
access that MFP. Only those documents scanned to the User Box via the Scan hard key
can be downloaded.

—— From To To To

(= User Box Fax Network Copier

)
——1 Ll Ll 1 1

j—
To User
Box
(=]

——|| Download from User Box
to PC via PageScope
== Wehb Connection or
PageScope Box Operator

— g
Network PC Workstation User Box

User Boxes are accessed through PageScope Web Connection (PSWC) by clicking
on the “User Box” tab, accessing the desired User Box by inputting its number and
password, choosing a document, and following the screen directions for downloading.

Pagescope Box Operator displays the documents in a User Box in thumbnail format.
Documents are downloaded to a PC by dragging and dropping to the PC’s desktop.

It is important to note that documents downloaded from a User Box through PSWC
are not moved from the box but are copied to their new location.
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ADVANCED USER BOX FUNCTIONS

Documents may be moved or copied from a User Box to another User Box. One can
route documents from a User Box to Email, FAX, FTP, or SMB. In performing these
functions pre-programmed destinations (Program, Group, and Address Book) can be used.

Documents in a User Box can be combined with certain other documents in that same User
Box depending upon file type (a Fax document cannot be combined with a scanned PDF
document or one saved in the User Box from the print driver, for example).

These functions can be employed by first entering a User Box and choosing a document.
The choices to Combine, Route and Fax TX are located on tabs at the top of the screen.
Delete, Edit Name, Move/Copy Print, and Proof Print are located in a dialog box to the right
of the main screen. Please note that the default screen is Print. The Print tab at the top of
the screen will be highlighted upon entering the Box screen.

If additional advanced User Box functions are required, the MFP can be upgraded
to the LK-101 v2 i-Option. The LK-101 v2 provides Image Panel functions in addition
to web browser access and Scan-to-SharePoint functionality. With Image Panel,
you are able to combine documents scanned from the MFP and user box files

and easily route to the desired destination(s).
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Creating a User Box at the MFP

In the exercise above User Boxes were created using PageScope “Web Connection.”
For this exercise a User Box will be programmed through the touch screen of the MFP

Touch the Utility/Counter hard key.

Touch One-Touch Registration.

Touch Create User Box.

Touch Public/Personal User Box.

Touch New (lower left-hand section of the screen).
Touch User Box No.

Leave the number assigned by the MFP User Box.
Touch User Box Name.

© ®N OO s N

. Enter a name for the User Box (use the first 6 letters of your last name).

10. Touch OK.

11. Touch Password.

12.Enter a password (use lowercase “X”).

13.Touch Password Confirmation and re-enter your Password.

14.Touch OK.

15.Touch Index.

16.If not assigned, touch the index which represents the first letter of the User Box Name.
Do not touch ete.

17. Touch OK twice.

18.Touch Clese four times to return to the main screen.

19. Touch the User Box hard key to confirm the creation of this User Box

(scroll up or down the display using the arrows to the right, if necessary).
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Creating a One-Touch Key for the User Box

Touch the Utility/Counter hard key.
Touch One-Touch Registration.
Touch Create One-Touch Destination.
Touch Address Book (Public).

Touch User Box.

Touch New.

Touch Name.

© N O O~ wN

Enter same name you assigned to User Box (this is for simplicity sake; One-Touch
name can be different).

9. Touch OK.

10. Touch User Box.

11. Select User Box created in previous job shop.

12.Touch OK.

13.Touch Index.

14.Touch the index that represents the first letter of the User Box Name.

15. Touch OK twice.

16. Touch Clese five times to return to main screen.
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Scanning to a User Box

Scanning to User Boxes saves documents for storage, retrieval, printing, and routing
purposes. This allows the customer to: reduce paper flow while managing document
distribution.

Scanning to a User Box Using the Fax/Scan Hard Key
(Retrieval at a PC on the network)

Press the Fax/Scan hard key.

Touch the Direct Input tab.

Touch the User Box button.

Touch User Box.

Select the User Box created in the “Creating a User Box at the MFP” exercise.
Touch OK.

Touch File Name.

Touch the Clear hard key (round key with a red “C” below the number pad).

© ® N OO Ok 0N

. Name the document (use “scan”).

10. Touch OK twice.

11. Touch Scan Settings.

12.Touch File Type.

13.Touch PDF.
Note: The screen to the right offers settings for either “Single Page” (for one
page documents) or “Multi Page” (for documents of two or more pages).

14.Touch OK twice.

15. Press the Start key to initiate the scan.

16. Press User Box hard key.

17. Highlight the User Box you scanned the document in.

18. After viewing your scanned document, press Gancel.

19. Press the Gopy hard key to return to the main menu.
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Scanning to a User Box Using the Copy Key
(Retrieval at the MFP)

Press the Gopy hard key.

Press Application tab.

Touch Save in User Box (if applicable).

Touch User Box.

Select the User Box created in the “Creating a User Box at the MFP” exercise.
Touch OK.

Touch Document Name.

Touch the Clear hard key.

Name the document (use “‘copy”).

© ©® N o Ok N

Note that the field on the right allows printing copies
of the document at the same time it is scanned.

10. Touch OK.
Note: There is no choice for “Scan Settings.”

11. Select Yes to save and print file.

12. Press the Start key to scan (and copy, if applied).
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PageScope Box Operator

PageScope Box Operator is software that allows you to access scanned documents,
in your box, from a computer on the network. These files may then be managed, such
as downloading, deleting or renaming them as if they were on your computer.

In order to use PageScope Box Operator you must have the following software installed
on your computer.

® Adobe Reader or Adobe Acrobat.
e Other software required for managing and editing images.

Operation

We must first create a Box at the MFP in order to access a Box account. We can create
this from either the control panel of the machine or through PageScope Web Connection.

For this Job Shop we will create it through PageScope Web Connection.
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Creating a User Box from PageScope Web Connection

Description Action

Launch Internet Explorer. Start — Internet Explorer

or Double click Internet
Explorer icon on the desktop.

Access the MFP. Enter the IP Address of the MFP
on your Web Browser.

st [ e 0 521220z

{E7 225§ Web Connection [ Refesh

S ONAMNOIA e Koy
]

P CopySeaniFa
a2

Status
Feady
Feady
Fesdy
Eeady
Tesdy
Feady
Feady
Feady

® o

Create a user box. Click Create User Box in the Box Section.

T . o))
o gk ton Fam v 3
Q- @ X @G P Yyroos @ B- 5 @ -[JE B
Actiress | ] htp:]110.15.212.221 jwedtop_menu.ml v B ks >
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1Er25% Web Connection e Resaytosuan
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« Box
Direct Print
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Select User Box by User Box Number

or User Box Name (click on appropriate radio
button for User Box Number entry or click on
User Box Name and enter name).
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Description

Action

Creating a user box.

Enter a User Box number (Input range:

110 999999999) You can use the default
selection “Use Opening Number.”

Enter a Box Name in the User Box Field

(Up to 24 characters, can be Alpha numeric).
Click on User Box Password.

Enter a password in User Box Password

in the User Box Field (Can be Alpha numeric).
Re-enter Password in Retype User Box
Password.

3 Box - Microsoft Internet Explorer
Bl £t Uew Faves Took b

Qui- © KB G Pom Frrown ©]3-5 5 -[JE B

&l i 5 212 2wt e e

Web Connection e neseyto sean
Mol Ntz CE52 @ 2

Create User Box(Public)
Boxis the functon 1o save documents in he machine.
used forprining, sending el

> Create System User Box

© gt diecty  — )

User Box Nar )
T UseBox
User  —
Rotype Us —
o
Spety  epwerd for B semch il by None,
ABC v
Pusic
Auto Deete Documerd
Do Not el
 Spociy days a
© Specify Time [ Inine720)
User Box Expansion Function 1
a © inermet

Select Index (Placing the created Box, under
the corresponding letter, makes searching for
the Box name easier to find from the Control
Panel of the MFP by selecting the Search

By Name feature of the Box function.)

Select the first letter of the User Box Name
your entered.

Select Do Not Delete from Auto Delete
Document section.

3 Box - Microsoft Internet Explorer

fe Gt Yew Favetes Dok teb

Qw0 HREG Pwo drrms @ 35 @-JH 3

s ) mep0.15212 2 vetbosomt HBs |uwe >
© ronicammom 2 rubie TR )] =
IEX225 Web Connection @@ messytosean

Vodel Name it G652 € e 2

@Q G [E=) To Main Menu

» Opon User Box

> Create User Box

ing et
> Open System User Box User Box Number | )
> Create System Usor Box User Box Passcrd | —
User Box List
Search fiom Index ALV
Page Qispay by S0 cases) 1]
Usor Box
Numbor.|User Box Name [Time Stored
Al Mara 12092008 1111
2 s
&k 120192008 14:44
@ 0105720 1105
a5 01/032009 1030
&l 01262008 1235
Ak o 1955 ]
a © incernat




bizhub C754/C654 PageScope Box Operator job shops

Description Action

Completion of User Box. Select OK.

Once you return to the Web Connection
page you can close it out.

No..9  Completed

| RemtoUserBoxList__ || Create aditional User Boxes

nnnnnnnn
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Registering a Device on PageScope Box Operator
RUNNING APPLICATION

Description Action

Running Pagescope Box Operator application  Launch the PageScope Box
Operator application.
(You can also use the automatically
created short cut on your desktop).

Click Box Operator from top menu bar.
Click Register Device.

Device registration screen will pop-up.
Click New Registration.

Device registration

ancel
| > Help (F1)

I
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Description Action

The new registration dialog box appears. Type in the name and device address
of the MFP then click OK.

New registration

Specily device informaion.

d
Search for device.
Reaistiation name:
EE]
Devics address:
1015.212.28%

TCPsocketsetp
Port number el
Port rumber (S5L): 58159

Edt.

Heb P | oK | canea |

The MFP is registered in the Device Select the MFP you just registered,
registration dialog box. then click OK.

Device registration

Registered devics st

Registration name Device address 3
bizhub CA52 1015212240 —
362 1015212211 Edi.
C452 1016212233
Delete

< | @ Help [F1)
Communication with the MFP Highlight device and connect
through Pagescope Box Operator. or use the Open icon.
£ PageScope Box Operator.
i © 3] P e GEHE BBBBRGE X | !_."

2 3

bizhub 550 €352
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Description Action

Connecting to device double click Click on the Open icon (red and blue
the icon for the MFP. arrows on the tools bar).

¥ PageScope Box Operator

Ele Edt Vew Favorites Iools Hep  Box Operator

t

Qi © @ P pre GEEsBBRABG 2

adidress [ B3 pageScope Box Operator v B
Folders x @ @ @
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(3 My Documents bighub CES2  C452 €360

pe Box
(81 biehub cs50
@ cose
@ cas0
420_500 images

G AU-201H Plugln
) C550 Samples
) Dispatcher pre
@

1) Erie_HD
1) Golden Master

Opening...
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Working in PageScope Box Operator

Description Action
Accessing your documents through The documents stored in your Box will be
PageScope Box Operator. displayed. If you had selected Document

Name at the time of scan you could have
changed your document name, or you may
do it at any time you are accessing your Box
by right clicking on the displayed document
and selecting rename.

5= PageScope Box Operator [MFPD1 : Box Operator] =10 x|
wnicate  Command  Wiew Setup  Help

=2 &meE o2

Bax Cperator.jpg Crayan b

Humber of documents ; 3 4

NOTE: To get to this screen, access
device, double click on desired User
Box and from the View Menu, select
“Thumbnails.”
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View the Status of the Connection

Description Action

To view the status of the connection. On the Box Operator menu,

click Reconnect.

a connection error may
occur. If an error occurs,
select this command

& MFPO1 FEX
Fle Edi Yew Favorites Tools  Help o
Qoux - @ ¥ P
NOTE: Information wess @t | -
and the StatUS Of the [Frgégsktuu Cache File Settings... ?UX N
connected device can s oo e :
be viewed. If settings B e Pogescope Box Cperter ..
ha ve been SpeCi ﬁe d =] Iggecgé;?g Buasc Operator | About PageScope Box Cperator. .
for user authentication 25
3BOR3
to be performed by ggggg
the external server, 19 HrP2
authentication may
take some time and & >

Check the status of the connection.

. 8% PageScope Box Operator [BE=ES)
if data cannot be B Er uew Fawrtss Doos b Goxoperar ]
transferred correctly C QO P |z e | B sRBYPBRBOG2X

Wlth the mach/'nel ageSeope Box Operator e

Folders

@

esktop

My Documents

My Computer

Iy Network Places
2 Recydle Bin

=[] PagsScope Box Operator
=@

] B0 B0X3
1801
5 302
I 48003
5 5.800
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To Connect to a Different Box

Description Action

To connect to a different box. Select the icon for a box in the tree pane,
and then wait the specified length of time
or on the Main Screen (display will vary).
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To Disconnect from a Device

Description

Action

Disconnecting from a device.

You can select one of the following 3 ways:

e Click Glose on the Box Operator menu.

® Right-click the icon for MFP, and then
click Close.

e Click Glose in the tool bar.
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Using PageScope Box Operator

Description Action

To delete a connection. From the Box Operator menu,
click Register Device.

File Edt view Favortes Tools  Help [

85 MFPO1 =13

"
Qe - © - [F Psan

ackiress |G mPpoL

Folders

v B
L Bioxc Number

(& Deskiop 500a 1
& (L) My Documents Temporary File Settings .. o
& 1 My Computer Options. ..
i % My Hetwork Places eats User Bos

#l Recycle Bin Pagescope Box Operator Help.

= {2 PageScope Box Operator
= @ 50
& 1800
By 2B0%2
95 260
5 5.80%
5 9605
® @ mrroz

About PageScope Box Operater...

I
|5

Device Registration dialog box appears.

Device registration El

Beqistered device list,
Reqistration namme: Device address MNew registration... |

1592 168.1.20
CEb4 192.168.1.30

Cancel
Help [F1)

Select the device to be deleted
and then click Delete.
Click OK.

Box Operator

3{) Do you want to delete the device (C754)7

Cancel |

The selected information
is removed from the
“Registered device” list.




bizhub C754/C654 PageScope Box Operator job shops

Displaying Documents

Description Action

Displaying Document Icons. On the View menu, click [Icons], or right-click

in the list pane, and then click lcons.

File Edic View Fawvorikes Tools Help  Box Operator

™ 1 0 AR
g'a

Qe - () (T O seann ‘{C Folders

Addhess | @ MFraL
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B 3 864
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3 3603
3 5.80M
5 980

& @ Hrew NOTE: The icon of the application
linked to the document is displayed.
The saved data can be displayed
as icons, a list, a detailed list, tiles
or thumbnails.

HTEAsSR%B_ICEX
v B
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Displaying the Document Details

Description
Displaying document details.

Action

On the View menu, click Details, or right-
click in the list pane, and then click Details.

% 1.BOX1 (=13
Fle Edt Wew Favorites Tools Hep Box Operater &
[®) =y 3 r
Qv © (] L | rasm CBBBBGEX
address |85 1.0 B
Folders X | Mame | Mumber OF Pages | File Type Date|
@ oeskeon & FKMBT G75400022501 401 1 Adobe Acrobat 7.0 Document 2009/
& () My Documents @] FKMET CB400022801410 1 TIF Image 2009
@ 1 My Computer & FKMBT CTB400022501411 1 IPEG Image 2009
i % My Network Places T2 FKMET G75400022501400 1 Adobe Acrobat 7.0 Document 2009/]
2 Recycle Bin
=l 4 PageSeope Box Operatar
= [ casa
5 1.80%
Gy 2B0%2
¥5 3603
5 5.50
9EOKE
[ [ MFPO2
g &
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Displaying the Document Thumbnails

Description Action

Displaying document thumbnails. On the View menu, click [Thumbnails],

or right-click in the list pane, and then click
Thumbnails.

Adjusting thumbnail size. Select a size on the Thumbnail Size

submenu of the View menu.

B 1.80X1 EEX
]

I

File Edt View Favortes Tooks Hep  Box Operator

Q- ©  F| Lo |2 Fn\der5| o R B o X
Address [ 1.0

v e

Folders = 1
| (& Desitop
& () My Documents C-FoF
4 My Computer I ﬂ ﬂ
% My Network Places

# Recycle Bin
= 42 PageScope Box Dperator

= (@ co5d FKMET G754 FKMBT G754, FKMET G754,
5 1.80M

o 28002
5 28003
75 6604

5 8608 -
@ [ MFPOZ my_

Sy

FEMET G764, NOTE: Only the first page
of a document that consists
L of multiple pages is displayed.
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Checking Information

Description

Action

Checking data.

% 8. Krawsek

Els Edt Vew Favortes ool Help  Box Operator

Qok - (D (T POseorch [ Folders YZ 8 EH s I—Q)EQ) BBy, X

The name of the document and the date and
time that the data was saved can be checked
when you select Details from the View menu.

crecs | B 6.rramsck

GOl copy test
g 1 Page
Adobe Acrobat..,
Il scantest
g 1 Page
Adobe Acrobat

Show Document Information (when Details is selected from View Menu)

File Name

Shows the name of the file.

Number of pages

Shows the number of pages.

File Type

Shows the data format on the file.

Date Registered

Shows the date and time that the data
was stored In the box.
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Displaying Documents in a Separate Window

Description

Action

Displaying in a separate window.

M color sample. pdf - Adobe Reader

Tocls  Window  Help

To display a document, select it, then on File
menu, click Open with Box Operator view.

Pt ® @[] |

NOTE: A new window is opened, and
the data is displayed in it. With PDF
data, Adobe Reader starts. Documents
in the PDF format or the Compact PDF
format cannot be opened in the Box
Operator view.

Menu Command Description
File Save As Saves the displayed data to the specified folder on the computer.
Print Setup Sets up the layout of the page.
Print Prints the displayed data. For details, refer to “To print a document”
on page 35.
Exit Closes the window that is displayed.
Edit Copy File Copies the displayed data to clipboard.
to Clipboard
Find Finds text specified.
Search Searches for all occurrences of text or text sorting entered.
View Toolbar Displays or hides the toolbar.
Menu Bar Displays or hides the menu bar.
Zoom Ratios Select the display size.
GoTo  First Page Available when a document containing multiple pages is displayed.
Prev Page Select the document page to be displayed.
Next Page
Last Page
Rotate View Rotates the documents.
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Managing Documents

Description Action

To change document name. Select the icon for the document, and
then click Rename on the File menu
or right-click the icon for the document,
and then click Rename.
Type in the new name, and then click OK.

2 Edit Wiew Favorites Tools  Help  Box Operator

Open... Enter
‘ |- Foiders

open .. BTEBHeBBRBS X

|
Qpeen With Box Operator Yiewsr. ..
v Go
. a

vint after merging files FKMET_CES4....
Save As... 1 Page
Delete L Adobe Acrobat. .
RENAME. . > ‘
Chose

& Hecyce tin
FKMBT_C754... .

= #8 PageScope Bow Operator ti e
B @%ﬁ: 0% IPEG Image
gﬁ 2RO | FoeT_cssa
E 1Page
g 400 Adobe Acrabat..,
58044
75 0805
@ {3 MFPO2

NOTE: Image data, for example, a JPEG

or TIFF file, can be opened in a different
application. To open a document in a specific
application, start the application to be used
for displaying the data (click Open or drag
the document into the window of the
application that you wish to openitin.)
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Using PageScope Box Operator

Description Action

Saving a document on the computer. Select the icon for the document and then
click Save As on the File menu.

EEIX

EEN e vew Favoites Took  Help  BoxOperator ]

S Enter |
Qpen With... ([ Folders

¢ BBEIYIG2X
Open With Box Operator Viewer ..

Print... v‘ GD

ind files FKMET_CSS4....,
1 Page
Delete PEE Adobe Acrabat..,
Rename. . Fz
Close 1
TE Hecyde Bn
|l PR

= #H PageScape Box Operator PRI Coag
= 2 oo ¥ed mage
g;‘ggi FEMBT_C284... .
5 3B0x3 ﬂ L;:E:Acmbat‘.‘
5 5.80
9.BOXE
® 8 MFPO2
Saving a document on your computer Select the icon for the document to be saved.
with a different name. On the File menu, click Save As.

Select the drive and folder where the data
is to be saved, and then type in the new
name if the file is to be renamed. Click Save.

Save i | (L) My Documents e @B
(shdobe;
My eBooks
By Music

My Pictures
Flename:  [Scd50505111513450 Save
Save as type: [ TIF Image (%] | Cancel

[ —= e

NOTE: You can select a different file type
if necessary for the application.
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To Delete a Document

Description Action

Deleting a document. Select the icon for the document
to be deleted.
On the File menu, click Delete.

3N ot vew Fsvortes Tools  Hel  Box Operator a
| I -
| ot T i s sHBLBEZIGLE

Open With B Operator Yiewer..,

B
tirk o fes. FKMBT_CE54...
il 1Page
r Adobe Acrabat...
Close
" Hecyde Bin ]
(CFEF |

= [ PageScope Box Operator ]F';Mazl—m“"‘

B 3 o564 IPEG Image
5 160K
b 2B E TKPP;\EL_CSSQ‘.‘
Y5 2BOx3 Adobe Acrabat..,
5 5E0d
¥3 0BG

= @ MFPOZ

Click OK.

\ ? ) Atz you sure you want ko delete Fruit_01.jpg)?
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To Print a Document

Description Action

Printing displayed data. Open the document to be printed
(double click on file name or highlight file
name and select File Open).

Bl Box Dperator - ScA50B0511 157 3451, tif
B Edt Was Help

HOhRAPS war M 12] =

NOTE: A new window
is opened, and the
data is displayed in it.
With PDF data, Adobe
Reader starts.

Ready

Sarves the dooument wikh & revs name.
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Description Action

Printing displayed data. Specify the printer, the number of copies
to be printed, and then click OK.

uuuuuuuu
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Other Operations

Description Action
Specifying Cache File Settings. Select the path to Gache Files,
then select OK.

Advanced Settings

1 Folder Setup-
Fath to Cache Files

NOTE: In order to display thumbnails,
downloaded images are temporarily saved
on the computer. These are called cache
files. Settings can be specified to manage
these cache files. If a cache file is saved, the
thumbnail can quickly be displayed the next
time that the data is selected.

When PageScope Box Operator is started
up, cache files are automatically deleted

if they have a modification date older than
five days. The cache file settings cannot
be specified while the MFP is connected.
In order to specify the settings, disconnect
from the MFP.

X

Disk Space Used

]C:\Documants and SettingsiminoltahLocal SettingshTemph Browse.

J =] g
Reset
Cancel

The following settings can be specified

Enable cache function.

Specify whether or not thumbnail images
are saved as cache files. To select the cache
files, select the check box.

Also use cache with the next startup.

Specify whether or not cache files are reused
the next time that the utility starts. To reuse
the cache files, select the check box.

Delete cache files.

To delete all cache files that are currently
saved, click [delete].
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Description Action

Specifying settings for cache files. Onthe Box Operator menu, click Gache File
Settings (must be on screen that lists the
registered devices, however communication
cannot be enabled with any of registered
devices).

File Edit view Favorites Toaks  Help JEEEde)

@Ea(k - @ \.17 fﬂ Sz Closs P $ % % e X
Gt |:® MEFDL Reconnect i -:v Bz

Folders =

(B} Deskton ines
(3 My Documents | Temporary File Settings..

J iy Computer S Options

&3 My Network Flaces Create User Box Insert
# Recyde Bin | PageScope Box Operakar Help...

= B8 Pagescope Box Operator About Pagescaps BoX Operator. .
@ cean Pubic
8 mreoz

Click 0K
To specify more advanced settings for saving
the cache files, click Advanced Settings.

Cache File Settings

Setup
¥ Enable cache funchion

¥ plso use cache with the nest startup Advanced Settings

Delete

Delete cache files Delete
Help [F1) Cancel
Item Description
Path to Cache Files Specify the folder where the cache files are saved.

To change the folder, click Browse, and then select the folder.

Disk Space Used Specify the amount of space on the disk where the cache
files are saved. Either drag the slider or type in a value.
When the cache files exceed the specified value, they
are automatically deleted.

Reset Click to return all settings to those immediately after the utility
was installed.
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To Specify Settings for Temporary Files

Description

Action

Displaying data.

@ MFPO1

% o)
Qoo - © - F Psesn
ixddress | G MFPOL
Folders x
(B Desktop
1) My Documents
' My Computer
2 My Network Places
#l Recyds Bin
& 4] PageScope Box Operator
(& ce60
(3 mFpoz

File  Edt  View Favortes Took  Help [JEode

Close

Reconnect

Cache File Settings.

Options. ..

Greate User Box.
PageScope Box Operator Help. .,
About PageScope Box Operatar ..

Public

On the Box Operator menu,

click Temporary File Settings (must be
on screen that lists the registered devices,
however communication cannot be enabled
with any of registered devices).

NOTE: In order to display data, document
images are temporarily saved on the
computer. These are called temporary
files. Settings can be specified to manage
these temporary files.

If a temporary file is saved, the document
image can quickly be displayed the next
time that the data is displayed.

Chr+D B % % 0 z x
con

Insert

You have 3 selections available:
1. Always delete

2. Delete after confirming

3. Do not delete

Deleting temporary files.

Make your selection and click OK.

NOTE: When Windows starts, temporary
files are deleted if they have a modification
date older than 48 hours.

The temporary file settings cannot be
specified while the MFP is connected.

In order to specify the settings, disconnect
from the MFP.

Sets up the temporary files

Select the deleting method for the temparary files when the

anolication is closed

Delete after exiting:

a8

ok ]
Cancel
G|

Help [F1)

Temporary files that are more than two days old are automatically deleted
when loooed on to Windows.
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To Specify the Settings

Description Action

Settings for other operations can be specified.  On the Box Operator menu, click Options
(must be on screen that lists the registered
devices, however communication cannot be
enabled with any of registered devices).

Fie Edt %ew Favorites Tools  Help tor z'
- @) - " —
Q- @ - F Pt | e cukp b 20 P )
Accress | wrPoL | Recomnect CirHR v B
Folders x F
(@ pesttan Cache File Settings...
My Documents Temporary File Settings...
g My Computer Options...
& vy Network Places Greate User Box Insert
# Recycle Bin Pagescope Box Operatar Help...
= [ pagescope Bux Operatar About Pagescops Box Operatar. .
@ o= Public
(8 mrpoz

Specify the desired settings. Click OK.

Options \EH’X\
Select file format

[V Select a file format when & document is downloaded.

Display system box
[ Display the Memory FiX User Box

Legan

[~ Save lagon user name

I™ Save logon account name.

IV Display confimation message when disconnecting,
Store box passwerd

I Save user box password unil disconnected

Seouily
¥ Disconnect f no operation is perfamed within the length of fime speciied below.

Time untl sutomatic disconnect  [10min -

Box display pane
" Open user box with a single click

" Select user box with a single click, and open it nith & double click.

Box Operator Viewsr

™ Dpen with Bos Operator Yiewer when Image fie is double clicked

Help (F1) Cancel

Item Description

Select file format Selects a file format when a document is downloaded.

Save user box password Specifies whether the box password is saved until the connection
until disconnect to the MFP is cut.

Time until automatic Specifies the length of time until transmission is automatically
disconnect disconnected when no operation is performed for a specified
length of time.
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IKONICA MINOLTA

Konica Minolta
Business Solutions Australia Pty Ltd

Free Call 1800 789 389
konicaminolta.com.au

New South Wales

4 Drake Avenue

Macquarie Park NSW 2113
(02) 8026 2222

Victoria

21-29 Moray Street
Southbank VIC 3006
(03) 8699 0777

Queensland

64 Brookes Street
Bowen Hills QLD 4006
(07) 3872 9100

ACT

Unit 1, Ground Floor
55 Wentworht Avenue
Kingston, ACT 2604
(02) 6206 6500

South Australia
255 Gilbert Street
Adelaide SA 5000
(08) 8231 2911

Western Australia
GF/ 140 Hay St.,
Subfiaco, WA, 6008
(08) 9479 6600

bizhub

Product appearance, configuration and/or specifications h
are subject to change without notice.
The Konica Minolta logo and the symbol mark, are registered trademarks or trademarks of

Konica Minolta Holdings, Inc. bizhub, PageScope, Simitri and the Emperon logo are registered
trademarks or trademarks of KONICA MINOLTA BUSINESS TECHNOLOGIES, INC.

Windows is registered trademark of Miscrosoft Corporation in the United States and other countries.

Adobe and PostScript are registered trademarks or trademarks of Adobe Systems Incorporated.

All other brand and product names are registered trademarks or trademarks of their respective owners.

Ecology & Environment

KONICA MINOLTA copiers and multi-functional products
are designed with the environment in mind.

« Energy Star * Eco-conscious Toners

* RoHS Compliance < Production at ISO Certified
+WEEE Compliance  Factories

A Requirements for safe use.

* Please read and follow the instruction manual to ensure safe operation.

* Only operate using appropriate power supply and voltage.

« Connecting the earth wire to an inappropriate place may cause
explosion or electric shock. Please connect accordingly (Taiwan and
the Philippines only).
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