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Carbon Copy Printing

APPLICATION
Your customer has electronic order forms that need to be printed on multiple

colour pages.

Example: The Company gets a page, shipping and receiving gets

the page, and customer would get the Blue Page. This feature will allow
for this one document to be printed on different coloured papers as to simulate
carbon copy form they currently purchase.

HOW
Pre-requisites

You will need an electronic order form (MS Word, excel or PDF) before beginning
this job shop. Preload yellow paper, pink paper and blue paper in paper trays.

1 . Opeﬂ the form SN Edit  Wiew Document  Comments  Forms  Tools  Advanc
0 = Gpen... Chrl+0
to be printed.
Qrganizer L4
2 Se|eCt File Print Create PDF Portfolio
Madify POF Portfolio 3
Y Create PO »
.5_; Combine 3
2| Collaborate 3
Save As... Shift+Ckrl+3

R Save as Certified Document. ..

:_ Expork 4
Attach to Email,.,
Close Chrl+y
Properties... Chrl+D
Print Setup. .. Shift+Ckrl-+P
= Print... Chrl+P
—<r' Hiskaory 3

1 E:\Johr's Warkd,. .. \FIELD OROER FORM 0309, pdf
2 Ci.o\Ascend Sales_bizh, . _September2011.pdf
3 Civ\bizhub_Ce52series. . Copy_job_shops.pdf
4 C:...\bizhub_C652series,.._Scan_lob_sShop.pdf
S ... \bizhub_tC652series. . .Print_Job_Shop.pdf

Exit Chrl+Q
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3. Enter print driver through

- Printer
Propertles tab. Name:  KONICA MINOLTA C7S4PCL v
Sae  Rasdy Comments and Forms:
4' SeleCt the BaSic -tab Type:  KOMICA MINOLTA C7S4PCL |DucumentandMarkups b
Prink Range Preview: Composite
Al K 85 3
5. Select the paper tray gmmw T
Current page R
to be used for the first Opages [1-2 . P
Subset; |4l pages in range - ) o
page of your document P e —— —— ——
. ‘a0 Hardlir 1 T
example White Paper 8 T .
(you Cannot |eave the Page Scaling: ‘ShrinktnPnntahle Area v
paper tray field on Auto). s etateondCeer
[[] choose paper source by FDF page size

Dp_ o file Urits: Tnches Zoom : 96%
ik to i

[CIprink color s black vz :l .

[printing Tips | [ Advanced | [ summarize Camments | ok Cancel

6. Select Cover tab.

8 17211 (215 94279 4 mm]
0172611 1215 52794 mm]

7. Select Garbon Copy. ChonCopy Sathine
NOTE The tfay yOU Crriginal Copy Carbon Copy Tray
selected first will be 1“2
| Tray.
grayed out. ke ] Ty
& Tray @
8. Select the Output OPae
order as Tl'ay [[]Bypass Tray
9. Select the Tray(s) you T ETTE T
would like to use to print

the carbon copies from
(i.e. Tray 2, Tray 3).

10. Select OK.
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11. Select OK.

12. Select OK.

SELLING POINTS

& KONICA MINDLTA C754 PCL Properties

| £ MyTab| Dacic | | Firith | Cives Mexde | Stame/Compotiion | Qually | Dt
142611 (215 9278 4 mm] foodetiig
v
012411 [215. 5279 4 mm] [ Fiert Coves
Q2
L] Back Cover

Ui vl Fubd... " Ed..

] Pros Page: Seiting

Type: KOMICA MINOLTA C7S4PCL
Print Range

@ral

) Currertk view

) Current page

O Pages ‘ 1-2

Subset; Al pages in range v

[ reverse pages
Page Handiing

Page Scaling: Shrink to Printable Area -

Printer
o— |KONICAWNOLTAC754PCL v| [ Properties |
Status:  Ready Comments and Forms:

|Document and Markups -

Preview: Composite

F 85 4
=
rmsin ok
——

Auto-Rotate and Center

[[] Choose paper source by PDF page size

Use custom paper size when needed
[IPrint ta file
[CIPrint color as black.

sk

Urits: Inches Zoom : 96%

1z [ p—

[Printing Tips | [ advanced | [ Summarice Comments |

L oK ] L Cancel

e Widely used in all companies to facilitate document workflow to easily identify

each departments documents.
¢ Provides customer with an alternative to purchasing expensive pre-printed forms.
e Allows for Print On Demand Forms reproduction when forms are changed.
Eliminates the waste of unused forms.
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Blank Page Removal

APPLICATION

Your customer has electronic files that need to be printed. However, they have files
with blank pages in them. The Skip Blank Page function will allow them to send
the entire file and the file will be printed without printing the blank pages.

HOwW

Pre-requisite

You will need an electronic file (MS Word or PDF) with blank pages before beginning
this job shop.

1. Open File with
blank pages.

e, ..
Qpen. .. Chrl+0

Close

2. Select File Print.
Save Chrl+5

Sawe As...
Save as Web Page...

File Search...

EE o Lo

Permission 3

Versions...

w'eh Page Prewview

Page Setup...
Prink Prewiew

EEE Chri+P

Send To 3

Properties

1.C:..N\Skip Blank Pages
2 .. \Booklet o Booklet Copwing FS-534

3, MChange Defaulk Color Settings

434, \Booklet Creation Legal F3-534

Acquire Text (OmniPage). ..
Acquire Text Settings (OmniPage)...

Exit
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3. Enter print driver
through Properties tab.

4. Select the Layout tab.

5. Place check mark
in Skip Blank Pages.

6. Select OK.

7. Select OK.

Print
Printer
Hame: | ¥ KONICA MINOLTA C7S4PCL v | I Broperties ]l
2o 1
Type: KONICA MINOLTA CFS4PCL
Wsnsi 1P_10.15.212.211 [T Print ta File
Comment:
Page rangs Copies
& all Mumber of copies: i 3
) Current page

S —

Collate
Enter page numbers and/or page ranges
separated by commas. For example, 1,3,5-12
Pt B
Prirk; All pages in range v ne e B b
St i

G e

B2 215 D P54 o]

*
B S ST A mm

[] Frorere 160
2] 8kip Blark Pages:

| Ok, ] Carcel I l Help. |
? Ix

Printer
Hame: | o KONICA MINGLTA C7S4PCL v| [_properties |
Status: Tde Find Printer...
Type: KOMICA MIMOLTA CFS4PCL
AWhsnet 1P_10.15.212.211 [ rint ta file
Comment;
Page rangs Copies
@ al Mumber of copies: i -

Enter page numbers and/or page ranges

ﬁ o
separated by commas. For example, 1,3,5-12

Pt v
pon SO o

Scale to paper size: o Scaling v

(-] -
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LEGAL
VERTICAL
MARKETS

£

Qualifying Questions:
¢ Do you receive electronic files via email, FTP site, and cloud
based server or on a CD that may contain blank pages?

e Did you know that our bizhub’s have a feature to eliminate
blank pages?

Useful Tips:

¢ | aw firms receive a large amount of electronic files that have
blank pages and this would be a very useful feature to discuss
with the firm.

e | aw firms consume a large amount of paper and many firms
are concerned about the environment and are seeking green
initiatives.
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Changing the ICC Profile of the MFP (PostScript Driver Only)

An ICC profile is a file that describes how a particular device reproduces colour.

ICC profiles are created for three types of devices: a display device (monitor), an input
device (a scanner or digital camera), or an output device (a printer). So, in essence,

an ICC profile is a “recipe” for optimum colour based on how a device is manufactured.
The ICC profiles of Konica Minolta devices can be changed to affect their colour output.

APPLICATION

A company prints a lot of Powerpoint presentations and is not happy with their colour
quality. The bizhub PostScript print driver has several preloaded alternate ICC profiles
preloaded into it that can be applied to a print job to change the quality of the colour output.

Open a multi-page color document and from the File menu, select Print.

1. Select a PCL Driver for the
bizhub and print a copy.

Select a PostScript driver
for the same device.

Select Quality tab.

Select Quality Adjustment.

5. Click the Detail
radio button.

Select the IGC Profile
tab, look in the drop
down and select the
sRGB profile. Click OK.

NOTE: The sRGB ICC
profile is designed

to optimize the printing
of MS Office files.
Depending on the

& RUMICA MINDL 1A MEP S Docume il Properlies
dchvanced | £ Wy Tab | Basic | Laout | Fnih | Corver bode | StampyComposiia
[ Favosls Sellrg 2 Delout Setting
! slect Color Riesohsion
| -, = it Lo L B w
— [ s Tesppr
—u‘l (uoty et ] ] Black. Qv Pt
®
Color Sedtings ] Tonet Save
@ Pheso (] Edge Erhancement
| nTP
™ Web
a4 B Y o
8 E
| [ Priverview | [ Prer Infoumation |
o | [ Cocel Help
Quality Adjustment 3
© Simple Manags Piafile
@ Detsil
fre | Dbyt
Phata
Figure/T able/Graph
Color Matching | 15T Fiofie | Other
REE Color
v
Destination Profile
Auto d
Sirulation Profle
At ~  [IMatch Paper Color
E8
ok J [ cancel J [ Heb |

document, the color change could be dramatic or subtle.
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Printing on Tabs

It is recommended that this be done on Punched, Single Reverse or Reverse Collated,
5 Print On Tabs. Otherwise tabs will have to be manually reversed before printing.

The MFP will not punch holes in a print job when tabs are inserted so the entire job
must be punched with a separate device for insertion into a binder.

The MFP will only pull tabs from the Bypass Tray and pulls from the top, so the tabs
must be ordered with Tab 1 towards the front of the MFP, Tab 2 next from the front
of the MFP, Tab 3 next and so on.

AT THE DEVICE

1. From the Copy screen touch Paper Settings.
2. Select the Bypass Tray.

3. Touch Change Tray Setting.

4. Select Index Paper.

5. Touch Close.

6. Load Tab Paper in the Bypass Tray with the tabs facing Out.
Multiple Sets can be printed at one time.

FROM THE COMPUTER
1. Create a blank Word document with the number of pages equaling the number
of TABS to be printed.(Example 5 tabs equals 5 blank pages).
2. Click File and Print.
3. Click on Properties and go to the Basic tab on the print driver.

4. Select the Original Size as A4 Tab
A Confirm Settings Change dialog box will open asking to change settings
to Paper Type = Tab and Print type = 1 Sided. Click Yes.

5. Select the Cover Mode tab on the print driver and select Per Page Settings.

6. Click on Edit List and select a List. It can be renamed if desired. The settings
will stay in the print driver until changed or deleted.



bizhub C754/C654 print job shops

10.

11.

12.

13.

14,

15.

16.

The Default Setting is 5 Tabs in a set. If other than 5 are required,
select Tab Paper Settings and select the number of tabs in the dropdown
menu. The driver will automatically position the tabs.

Select Add.

Assign the Page 1 to the first Tab.

Select Print Type as Print Insert.

Select the Paper Tray to be the Bypass Tray.

Click on Tab Paper and select Use.

In the Text On Tab area, type the name of the Tab.

To change the font, orientation or colour of the text, select Tab Text Details
Repeat steps 8 through 14 until finished.

Click OK 3 times to send the print job to the MFP.

LEGAL Type of Document Generated:

VERTICAL
MARKETS

e Legal Briefs — A legal brief is a document used to submit an argument
to a court. Briefs are generally written by lawyers and are intended

/& to persuade the court to rule in your favour on a particular issue.

¢ Pleadings — pleading is a formal written statement filed with a court
by parties in a civil action, which states what claims and defenses are
at issue, pleadings establish the issues to be decided by the court

Qualifying Questions:
e Are you buying Tabs to use for legal briefs or pleadings?

e Are you using a vendor to outsource the Tabs that your firm needs
for legal briefs and pleadings?

Useful Tips:

e MFP that can print Tabs are a big win in the legal industry.

e | aw firms that argue cases in court often times use Tabs for legal briefs
and pleadings.

e | egal briefs and pleadings contain supporting evidence for a case
such as: police reports, medical records, affidavits (i.e. sworn testimony
of witnesses), expert reports and Tabs separate the evidence into sections.
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Inserting Tabs into a Print Job

It is recommended that this be done on Single Reverse or Reverse Gollated, 5 Print
On Tabs. Otherwise tabs will have to be manually reversed before printing.

The MFP will not punch holes in a print job when tabs are inserted so the entire job
must be punched with a separate device for insertion into a binder.

The MFP will only pull tabs from the Bypass Tray and pulls from the top, so the tabs
must be ordered with Tab 1 towards the front of the MFP, Tab 2 next from the front
of the MFP, Tab 3 next and so on.

AT THE DEVICE

1. From the Copy screen touch Paper Settings.
2. Select the Bypass Tray.

3. Touch Change Tray Setting.

4. Select Index Paper.

5. Touch Clese.

6. Load Tah Paper in the Bypass Tray with the tabs facing Out.
Multiple Sets can be printed at one time.

FROM THE COMPUTER

1. When Tabs will be inserted as part of a multipage print job.

2. Once document is ready to print, if it is required that the first tab come
before page 1 of the document, a blank page must be inserted at the front
of the document.

3. To create a 25 page test document, open Microsoft Word and type
=rand(101,20). Go to the very front of the document and insert a blank page.

4. Click File and Print.
5. Click on Properties. On My Tab or the Layout Tab select 1 Sided.

6. Select the Cover Mode tab on the print driver and select Per Page Settings.

o
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10.

11.

12.

13.

14.

15.

16.

Click on Edit List and select a List. It can be renamed if desired. The settings
will stay in the print driver until changed or deleted.

The Default Setting is 5 Tabs in a set. If other than 5 are required,
select Tab Paper Settings and select the number of tabs in the dropdown
menu. The driver will automatically position the tabs.

Select Add.

Assign the page 1 to the first Tah. This will place the Tab after page 1 (the blank
page) so that it is before the printed pages in the document. For the remaining
Tabs, the MFP will insert the Tab After the page number specified.

Select Print Type as Insert Blank Sheet.

A dialog box will open asking to confirm settings change. Click Yes. This will
change the Paper Tray to the Bypass Tray

Click on Tab Paper and select Use.

In the Text on Tab area, type the name of the Tab To change the font,
orientation or colour of the text, select Tab Text Details

Repeat steps 5 through 9 until finished. Insert subsequent tabs after pages
5,12,16 and 20. (Tabs will be pages 2,6,13,17,21 in the document).

Click Ok 3 times to send the print job to the MFP.
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Bluetooth™ Printing — Mobile Printing
Pre-requisites

The MFP must be equipped with the optional Bluetooth printing capabilities
(EK-B605 required).

Prior to the customer setting up the MFP for Bluetooth printing, an authorized
Konica Minolta Business Solutions Service technician must enable this function
in Service Mode (Service Mode # System 2 = Bluetooth Setting = Effective).

APPLICATION
Customers can download files from the internet on their mobile phone and print
the files directly from the MFP with Bluetooth technology.

INSTRUCTIONS
Once the Bluetooth function has been enabled in Service Mode, it needs
to be enabled via Administrator Mode.

1a. Press the Utility Icon key.

Dperating Remately.

]

Duplex/ |—J

Combine

2a. Touch #3 Administrator
Settings.

ity I 1 T T il N Banner Printim )

2 User Settings |
| 3 Administrator Settings JI L] Device Information y
& Chack Comsmable Life ‘I

Close
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3a Enter Password
and touch OK.

4a. Touch #9 System
Connection.

5a. Touch #5 Cellular
Phone/PDA Setting.

6a. Touch Allow.
7a. Touch OK.

8a. Touch Close 3 times
until you return to the
Main Screen.

Display Kevpad 21 «Back JH 0 b |E
Utility 1 Systen SetLings J s Copler Settings J

+
i L ] Printer Settings |

settings o

[ o]
T

Utility
+
fdninistrator
seLLings
T
Systen
Connection

uLility I
+
Administrator I
Settimgs
+
System
Connect ion I
+

Cellular Phones I
FA Setting

3 Regiltvsiies P | 8 Faw Settings J
4 i | I Ll System Connection ,Jl
5 Hetwork settings | o security settings |

Use the meny butions of keypad io make a selection.

Adninistrator Settingsy System Connection

1 OpendiPl SeLLings 4

3 SGRMsCHSene
& Printer Information 4
I 5 Cellular Phome/F¥ Setling 4 I

The Cellular Phone/PDR Use Pernission setling is conplite

fAdninistrator 3etling > System Conneclion > Cellular Phone/PDA Selling

| Allow ]l

Restrict |
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Now that you've programmed the MFP to “allow” communication
with a cell phone or PDA, we have to enable Bluetooth communication

via the Administrator Mode.

1b. Press the Utility Icon key. —

Warming up.

Operating Remately.

opy Scan/Fax Box Finishing

Duplex/
Combine

2b. Touch #3 Administrator
Settings. | mokmark )
| Display ervai |

Utility I

3b. Enter Password
and touch OK.

Coanter

5

8 Usa the panl button

S ULy

1 T T il N Banner Printim )
2 User Settings |

| a Adninistrator Settings JI 8 Deyice Information "
& Check Consmable Life ‘I

Close
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4b. Touch #5 Network
Settings.

5b. Touch Forward (»»)
Arrow to advance
to second screen (3/3).

6b. Touch Bluetooth Setting.

7b. Touch Enable.
8b. Touch OK.

9b. Touch Close 3 times
until you return
to Main Screen.

oot e
uLility I
+
fdninistrator
Setlims I
i

1 Bluetoath Setting 4

Hatwork
Sellings

& Remote Fanel Settings

Close

ndninistrator Settings > Metwork Settings I
a3 % HBack tara M

Bluetooth Setting |

4 Remote Panel Settings |

10/18/2011  04:03

Close )

Bookmark
o o | Administrator SeLl

—_— Helwork seLiings > Bluetoolh Selling
Display Keypad
ULility

Administrator
LLings

| Enable ]I Invalid |

ok
Settings

i
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PRINTING VIA BLUETOOTH COMMUNICATION

1c. Press Box Icon.

2c. Touch System. Oparang

o use.
:
Copy Scan/Fax Box Finishing
:

Combine

3c. Touch Mobile/PDA.
4c. Select Print List.

NOTE: Prior to printing,
you can check the
selected printer settings
(Colour, Paper Size and
Duplex/Combine).

5c¢. Pair your cellular phone

or PDA with the MFP. 2 mobil shone of PDA,
Your phone should auto-
discover the MFP.
NOTE: If you need to &3
) g )
access a file at a later Sare In Usar Bor

date, you can “Save
to User Box” instead
of printing the file.

NOTE: Your phone/PDA must support Bluetooth printing not just Bluetooth
technology for a headset.

NOTE: You must be within 25 feet of the MFP for your device to discover
the MFP.

6c¢. Enter PIN Code into your phone/PDA.
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7c. Continue the print/send process to the MFP for your particular device.

NOTE: If you want to send multiple files leave the MFP set on the PIN Code
screen and do not exit out.

LEGAL Useful Tips:

VERTICAL

MARKETS e Attorneys can download documents from a popular site such
as www.dropbox.com where documents are held or any other

,& internets site and print them on the MFP

e Attorneys who have multiple offices that they travel to can benefit
from Bluetooth Printing.




bizhub C754/C654 print job shops

PageScope Web Connection Direct Print

OVERVIEW SUMMARY APPLICATION

The PageScope Web Connection Direct Print function is a convenience feature that
allows users to surf into the MFP and print documents without having to launch the
application and open the selected document; or use File Print to open the print driver.
Users have immediate printing access, which can be enhanced with a number of Basic
Settings. The following procedure steps you through the selection of the necessary
settings using the web-based access to output documents using Direct Print.

APPLICATION

Your prospect is a small stencil-making company who prints instructional product
inserts on a regular basis for their packaging. These documents rarely change and are
stored with a PDF file extension on their server. The graphic design manager at this
company wishes to print these documents on demand without having to launch any
application. You've suggested using PageScope Web Connection Direct Print. Since
this seems like a good idea to your prospect has asked you to show them how.

HOW
Pre-requisites

System Requirements
e The bizhub MFP must be networked.
e Must have a PC that will access the bizhub MFP and allow access to the
PageScope Web Connection Utility using a PostScript standard web browser.

Job Requirements
e Any digitized document that has the following file formats: XPS, PDF v1.6,
TIFF, PS, PCL, JPEG, Text, OOXML, PPML.
¢ Note: Microsoft Documents are native only to Microsoft and will not print using
the Direct Print function. i.e. Word, Excel, PowerPoint, Publisher Documents,
Visio Documents.

1. Launch Internet Explorer or Firefox.

2. Type in the IP Address of the bizhub MFP you want to print to.
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3. Click on the Direct Print g cucommom & roe ' Totomtenn | )

Icon indicated in the —— i

graphic to the right. B B |

Device Informaticn

50|

Dirvich Narm HMET_C754
Diwic Location CEC-Lan

Erging Seral Number AsFKD11801002
Dvica Troe ProtCoppScantan

Faper Tray

i | Tolognoen |
4. Go to Select File © KONICA MINDUTA & ruvic To Login Ssreen 2
. IEPISE Web Conneclion 48 susy s e
and click on the e I I =
Browse button. g @ e 2
e —
rearn
T GelectFie
Basic Setting
Humber of Sete 1 R
Sort [on =
- [oFF
Paper Tray :mm v
Printed Side [1-5ided ]
Criginal Grierdatisn [Ler =
Finigh
Stagle [aFF v
Sindng Postion [Lok Bina ]
QDML Frin Settings
ShastBook Print |20 gnaats
Page Layeut Sattings
Combinptian :o:p -

caumn -
Row 8
Fage Zoom

& Aty

& Manus [T rsanom

Application Satting

[ ] [ement



bizhub C754/C654 print job shops

5. When the Browse dialog

box opens, select a multi- Lok [ (G Destop Z ag
§ o _2 | )My Documents QuickTime Player L8| Microsaft ©
page f||e by Cl'Ck'ng On jMy Computer Sprink SmarkYiew Microsoft ©
. . MyRecent & Jmy Netwark Places |_JCOLORUF Microsoft C
it and then click Open. Documents | adobe Acrabat 3 Pro vl Merge Sl myaATaT ve
@ W AnyDvD % \C)5ales Videos i orriPage |
1./ BitComet \ua SCaning WPN Client
5 Desktop BB BlackBerry Deskrop Software \_J5creen Shats o Zaomlt
NOTE Ensure that . &P CloneDvD2 |_JVDP Postcard
. . Corel WinDVD 2010 ) Zesus-Minerva
the selected file is a Wi Document Manager & CopyTrans Control Center
4 Beaymieris GroupPoint 5 Handbrake
Supported file format. U iTunes “* How to build = calllst in CRM
$ DMozwﬂa Firefox @John 3rd Quarter Schedule 2011
My Computer (¥ Powerlip Admin I@Johnjravel Accounts
PrintShop Mail 7 Sl Lightscreen
Q ' .
HyNatwork  Fiename [How ta buid a cal st in CRM =] | Open
aces
Files of type: |40 Fies () = Cancel
6. Notice that you will nOwW @ xovcmmomns e e e
- EFEAS Web Connection @89 a0 5000
see the File Name appear iwwussescs:  gse ]
4 o Informatin dob Box =
in the Browse text field. & %)
e
T T salectFie
Pristing ol the ol weng 83rmbl AN 8 FEEonsd
P, POF(Ve ) TIFF. PS, PCL PG, Tent OOKUL PRUL
32 zanns fiaz)
File
C-Bocumants and SetingsLec [ Bewse__|
Basle Setting
Hurtbe of Sats | O
Sed o ~|
Offset [oFF
Paga Teay [ |
Printed Side [15iced ¥
Original Origntation =a]
Finah
Staphe [oFF ~
Binging Position (Lt Bnd v
OONML Prise Seftings
Sheet/Bock Fent
Page Layout Settings
Combination |OFF
Cohee [ -5
Row  E— T
Pags Zoenn
F fase
e Wanal | T
Application Setting

[ ] [Cment
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7. Change the Basic

Settings to 2-sided and

1-position (left) Staple.

8. Select OK.

9. When the window
appears indicating the
file has printed, click
on OK to return to the
Direct Print menu.

© KONICA MINOLTA & Pusc e e |
IEPIA5E Web Connection 48 nuasy s 5cee
Mol Hame bahub C754 ﬂ ez e

[ il = i [
@ 0= __
p——

Selest File

Frinting ot the toliowing foemat fles I8 supposed.

PS5, FOF(ar! 5, TFF, PS, PCLPEG, Tad SONIL, PPUL
(Thies Scridn S4mgs cannct be reNctec e PS 4 PCL k.|

|E|w.-r.wrn :; s;:u E

Fie
K Dotumints 3nd SemingsiLect | Smee.
Basic Setting
Pumber of Sets 1 {19554
Sort ON =
=L T] QFF
Fuaper Tray Auts v
Printed Side 2Eided ¥
Criginal Grignation [LEF =

Finish
e
Binding Position e

QDAL Prin Settings

ShastBook Print
Fags Laysut Satings
Combinpizn OFF =
Celumn I Jos
Row 18]
Pag Tnam
T Aty
© Manus [T asanos

Applicatian Setting
Disglay

[0 | [emmes |

File nas oeen Fansiemed Piease check on e Job sceen
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Print from a USB Thumb Drive

WHAT & WHY

Once you have stored your files in your USB Thumb Drive you can print PDF, JPEG,
TIFF and XPS files — all you need to do is to plug in your USB device in the front right
corner of the MFP.

This function allows you to print files without accessing a PC. Data is now
very portable.

PRECAUTIONS: Double-sided printing, punching, and stapling of JPEG
and XPS format files is not possible.

If double-sided printing is selected for PDF and TIFF format files, then these will
be printed as left bound.

If two or more sets of double-sided printing with stapling, or punching are selected,
then the binding direction can be specified in the settings to specify the staple and
punch location.

A maximum of 255 files of a format that can be printed can be displayed within
the folder in the specified file path. If there are 256 or more files within a single folder,
then display of the file list screen may become slower.

APPLICATION

Your client will be traveling to his client’s office for a meeting where he knows
there is a Konica Minolta MFP. He does not want to carry the print-outs with him.
He asked you whether he can print them there.
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HOW
Pre-requisites

You will need a USB Thumb Drive that contains your PDF, JPEG, TIFF and XPS files.

1. Plug in your Thumb Drive into the MFP’s USB Port.

Note: The USB port is located at the upper right side of the device towards
the front.

2. A screen comes up
on the MFP that tells
you an external memory
is connected. Touch
Print Document from
External Memory.

3. Files on your Thumb
Drive will appear on
the MFP’s screen.

EXTERNAL MEMORY PRINTING — OPERATING PROCEDURE

1. Touch the desired folder (or file).
2. Touch Open (if you Select a folder).

NOTE: Ifit is a file you can print, touch the Print tab on the right. Only files
in a format that can be printed are displayed.

3. Select desired original file.

POF/ JPEG/ TIFF/ XPS

£ W o feroy

& 0829

M: @103 Completed Job Shops

1014 POF Thumb Drive Print. pef
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4. Touch Print.

5. Basic & Application
screen comes up.

0825 Jofl Do

m 231013 Completed Jub Shops
1044 POF Thumb Drive Print.pdi

6. If necessary, specify
any other print settings
by touching Golour tab,
Paper tab, 2-Sided tab
or Finishing tab.

Check Setting

7. Press Start.

[ appcaion
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SELLING POINTS

e The ability to print documents from any source.
e Enable print shop environments to handle versatile media to generate output.
e No laptop boot up required.
e Can | have that file? — quick print.
e | oad files on thumb drive — go to meeting — download at device
—no PC required.
e Real Estate — upload house to prospect.
¢ Financial/Mortgage — Loan documents, supporting documentation, capture
information, electronic file.
¢ | egal —in the courtroom, print necessary documents on the spot from
files on USB. No need to recess and reconvene just for documentation
— reduces court costs.
e Medical vertical — Multiple MFPs not networked, different domains, Scan-Print.
e | ocal Mom/Pop Stores, UPS stores, PFP applications.
¢ Me Tool!l Toshiba, Sharp etc. already has it.
e Carry large print files from office to office.
e Portable backup of important job.
¢ With our high-speed scanner — convenience.
¢ To make it difficult for unauthorized personnel, when public user is ON
— external memory must be off.

LEGAL Useful Tips:
VERTICAL
MARKETS e | egal Professionals travel to court, their other offices, client

offices, etc. and having the ability to print documents from
A a USB is useful.

EDUCATIONAL Useful Tips:

VERTICAL
MARKETS e Quickly and easily print out JPEGs PDF and TIFF files for class
@ last minute by simply plugging your USB drive into the MFP.

i
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Multi Page Tri-fold Creation — PCL Print Driver
Pre-requisites

The tri-fold function is available with optional FS-534 or optional FS-535.
The FS-534, with optional SD-511 and FS-535 with optional SD-512 finishers
are capable of tri-folding a maximum of 3 pages at a time.

NOTE: The tri-fold function cannot be specified when the staple, punch, or saddle
stitch function is specified

APPLICATION

Sometimes an end user will have a multi page document prepared for folding such
as a A4 or A4 with a flyer or a rebate special, etc. They may want to print this
document, either single-sided or double-sided and apply a tri-fold to finish the
document for placing in envelopes. They want to place the image(s) of their digital
file on A4 Size Paper.

PROCEDURE
Open or create a 3-page original document; the page size must be A4.
Paper must be installed in one of the drawers or the Bypass Tray Landscaped (SEF).

TO SET UP A TRI-FOLD IN PRINT MODE
NOTE: You can specify the procedure for adjusting the binding position
for duplex printing.

If “Prioritize Arranging Papers” is selected, all pages can be processed to a suitable
quality by this machine because the binding position is adjusted after all the print data
is received. If “Prioritize Productivity” is selected, the printing process is performed
efficiently because the binding position is adjusted while the data is printed
simultaneously as it is being received. If you want to increase the print efficiency,
select “Prioritize Productivity.”
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TO SET UP A TRI-FOLD IN PRINT MODE
Steps/Keystrokes:
Open the File:
1. Type your name and some text on every page of the document.

2. From the Dropdown File: | Edit  Wiews Insert  Format  Tools

menu, choose File 1 New...

and Print. || Cpen... CHHO

Close

&

Save Chrl+3
Save As..,

Save as Web Page...

File Search. ..

Permission ]

Wersions. ..

‘Wb Page Preview

Page Setup. ..
| Prink Preview

B Ctri+P

Send Tao 3

Properties

1., APrint From & USE Thumb Drive
2 4. A\Secure PrinklSecure Print

3 C:Documents and Settings',...\Docl
4 Z:4.. . Adentified Job Shops

Acquire Text (OmniPage). ..
Acquire Text Settings (OmniPage). ..
] Exit
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3. Go to the Printer Name
box and choose the
Konica Minolta MFP
PCL Printer.

4. Click on Properties.
From the Basic tab, you
will create your finishing
and output choices.

5. Ensure that the
Orientation is set
to Portrait.

6. Ensure that Original Size
dropdown menu to
indicate A4.

7. Leave Paper Size on
Same as Original Size.

8. Leave Paper Tray on Auto.

9. In the upper right side

Printer
Mame: | | »tg KONICA MINOLTA C754PCL
Status: o Find Printer...
Type: KONICA MINOLTA CFS4PCL
Where! IP_10.15.212.211 1 Print ko File:
Comment: [ Manual duplex
Page range Copies
@ al Mumber of copies: E
O Current page Selection
O Pages: Eﬂ Collate
Enter page numbers andjor page ranges .
sepatated by commas. For example, 1,3,5-12
Print: all pages in range b skt ! page

Scale ko paper size: |wn Scaling -

& KONICA MINDLTA C754 PCL Properties

81211 (215 94278 4 mm] e diinc] et G as | ea. |
¥ "
0172411 1215, 32774 mm] gl Urrerdarers
D () Portrgi
O Lanndsaps L |
Dégial S0 [ UmSaigs ]
CL-T—
& Pages Sizn -
Same a1 Diginal Size - g““‘ —
Zoom [25..400%] - s !
D o o =] % [¥] Cotale
OMarnal L] i
e @ o
dute v
Papes Type: T
o 5 Poges Sefegs los Eauch Ty

of the print properties; leave output method on Print.

10. Click on the Finishing tab.
11. Click on Fold.

12. From the Fold dropdown
menu, click on Tri-fold
By Copy).

NOTE: This selection folds
all of the pages together
at one time (maximum 3
sheets can be tri-folded).
The other selections fold
each page separately.

& KONICA MINDLTA C754 PCL Properties

8 17211 (215 92279 4 mm]
¥
8172611 (215, 32794 mm]
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13. Leave Paper Arrangement Field at the Prioritize Arranging Papers default.
14. Click on OK.
15. Click OK.

16. Go to the bizhub MFP to retrieve your document.
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Secure Print — PCL Print Driver

SECURE PRINT

A user selects Secure Print at the print driver when the user needs to print a document
that only they must retrieve from the MFP output tray. The document will be “printed”
to a secure User Box and cannot be accessed, printed, or even viewed without first
entering its authentication data at the MFP.

Secure Print is a very powerful feature as it allows security control of a document
“on the fly.” The security data is imposed on the document in the print driver as

a one-time function that applies only to that specific printing of that specific document
at that specific time. No prior programming is required to use Secure Print.

‘OPTIONAL PRE-REQUISITES

NOTE: The ID and password that is required for “Secure Print” in the print driver

can be pre-registered by clicking the [User Settings] button under “Output Method”
in the Basic tab. If the ID and password are already registered, the dialog box to enter
the ID and password does not appear when “Secure Print” is selected. When password
rules are enabled on the bizhub MFP, the passwords that can be used for secured
printing are limited and the jobs are deleted when a password that does not comply
with the password rule is entered. For the password rules, refer to the User’s Guide
[Copy Operations].

APPLICATION

Your end user has a document prepared and wants to print the document

to the bizhub MFP. However, they do not plan on retrieving the document until
later in the day. They need to have the document safeguarded from other people
in the organization being able to view or retrieve it.
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PROCEDURE
TO SET UP A “SECURE PRINT” IN PRINT MODE
Steps/Keystrokes:

Open the File (in this case a new Word document):

1. Type your name on the document.

2. From the Dropdown File: | Edit  Wiews Insert Format  Tools
menu, choose File, P
and Print. g Oper Sl
Close
Il Save CtrHs
Save As...

|ag Save as Web Page...
?51- File Search. ..

Permission ]

Wersions. ..

‘Web Page Preview

Page Setup...

Prink Prexyiew

e

Prink... Chrl+P

Send To 3

Properties

14 APrink From a USE Thumb Drive
2 Ci\Documents and Settings!...\Docl
3., \dentified Job Shops

4 C:\.. \Booklet Creation Legal FS-534

Acquire Text (OmniPage). ..
Acquire Text Settings (OmniPage). ..

I Exit
3. Go to the Printer Name : -
Print ‘Z‘El
box and choose the = :
Ha= | 5 KONICAMINOLTA C7S4PCL ~ Eroperties
H H Status: Idle
Konlca MInOIta MFP Type: KONICA MINOLTA C7S4PCL
. there: IP_10.15.212.211 [T Print to file
PCL P"nter Comment: [IManual duplex
Page range Copies
@ al Nuraber of copies:
R A O Current page:
4. C“Ck On Propertles. OPages: l:l CuHa;a
Enter page numbers andfor page ranges
separated by commas. For example, 1,3,5-12
Pt st
Scale to paper size!
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5. From the Basic tab, " KONICA WINDLTA C754 PCL Properties
. . _;amr o | Frieh | Cover Meds | SrameiCenpesiion | Quaty | Other | .
e (IIE] 81/2411 (215 96278 4 mm] | Foveseina [t ¥ Crae ) (e
Orientation indicates D1/2611 21592734 Dirgnal Dl Dudpud Hethrd
Portrait et By
' Gnatsen . |
(812 < | EE—"
6. Leave Paper Size e
on Same as Original Size. | [Bsesiram
O Marnsl %nu Pt
Paapes Tri n
7. Leave Zoom on Auto. . g | B
PEe e
" Flan Pager e Pagees Selngs lon E ach Tray.
8. Confirm Paper Tray ' ' ‘
on Auto. Co ) o=

9. On the upper right side of
the Basic tab you will see the Output Method dropdown menu; change
the output method from Print to Secure Print (2nd field listed).

10. A User Settings dialog box will open.

11. Enter Secure as e Settings
the Secure Print 1.D. Rl
and x as the Password. Td:I s 16
o Max. 64

12. Click OK three times.

Operate the followings on the printer's control -
Q plisididong b bbbl b bed
printed by “secure print*!,

“Output Method” menu is [User BoxJbution > [System] - [Secure a
where you designate your Sovsn Daarbce
document to be printed I
in “Secure Document” e
mOde' Ir order to save documents in the User Box ortado s
the secure print, Select [Save in User Box] or ;
[ ok ][ cancel |[ Detaut | [ Hep |

EDUCATIONAL Useful Tips:

VERTICAL _ ' o

MARKETS ¢ Protect student data and information by printing to a secure
User Box that cannot be accessed, printed or viewed without

@ entering its authentication data at the MFP. secure User Box

and cannot be accessed, printed, or even viewed.

33)
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Retrieving a Secure Print at the bizhub MFP

NOTE: Secured documents are automatically deleted as soon as they are printed,

or after a set length of time after they are registered. The default setting is specified

as “1 day”. The setting can be specified in the administrator mode so that it can be set
to best meet the customer’s needs. For details, refer to “To specify the ‘Secure Print
Document Delete Time Setting’ parameter” on page 10-34 of the Print Operations
User’s Guide.

A secure document that was printed can be deleted manually in the Administrator
mode. For details, refer to “To delete secure print documents” on page 10-33
of the Print Operations User’s Guide.

For details on specifying a setting for “Secure Document Access Method,” refer
to Copy Operations User’s Guide.

1. Press the Box icon on the Home Screen.

2. Select System.

3. Select Secure Print.
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. Type in the Document ID
that you entered in the
print driver — (in this
case, Secure).

Document ID c

- | = Dalete

q wle r]l ylu Ilu pl-[ =] \
alsfafifofnfifk]
1| x|¢c w]h[nlm ,ll‘

. Type in the password
for the ‘Secure Print
Document’ — (in this
case, X), touch OK.

. Select the document by
touching the Thumbnail i
and touch Print. €3) W= seuus P Lses s

Press the Start key e
in the control

pans! -—
(To cancel printing
the job, touch Gancel).

. The document is printed.
If necessary, the print
conditions can be changed.
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Placing a Watermark on a Print Job

Pre-requisites

You will need a Word document or any document ready to print from your PC.

APPLICATION

Your customer wants the ability to place watermarks such as Confidential, Do Not
Copy, Draft and Proof, etc. on certain printed documents.

CREATE A WATERMARK FROM THE PCL PRINT DRIVER

Steps/Keystrokes:
1. From the document

select File.

2. Select Print.

3. Select the MFP PCL
print driver.

4. Click on Properties.

5. Select the Stamp/
Composition tab.

6. Check Watermark.

7. Select TOP SECRET from
the dropdown menu.

Prinker

ame: .r‘ I I Broperties I

Rz o~ Find Printer. .

Type: KONICA MINOLTA C754PCL

Where: CEC-LAb [ prit ta File

Comment:

Page range Copies

@al Mumber of copies: It s

) Currgnt page o

O Pages: ] 1 1 [ collate

I rre——

separated by commas. For example, 1,3,5-12

Print what: LDocument |  Zoom

ik 1 S —

Pages per sheet: v

Print: | Allpages in range SIS 12@57‘
Seale to paper sige! ‘LN° Sealing v

5

& KONICA MINDLTA MFP PCL Praperties

| 2 MyTab| Basic | Lagout| Finich | Coves Modk | StampTompontbon | dusity | Other |
B 17211 (215 B278 4 mm) ol S wg Ty | Untiad o] e ) (e )
v
0172611 (215, 96279.4 mm] IEI;'::—M 1| Dearsessir
CULAR -
£ WITHORAW @
NO REPRODUCTION
S INTERMAL USE =)
T T T [ ke Timer
= [CPage
Ovadsy
None b
@ ] Hnnder F ot
- - - = Forth humct e
[ Pitaion | Priva inoumation || () Fer e e e e . |__Datek
ok ][ cowen Heb |
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8. Select Edit under
Watermark.

Edit Watermark

Cunent Watemark.

& URGENT o Watermark Name
TOP SECRET
9 U & 18 iTHDRA
5 nder Text Colour & & NOREPRODUCTION | Walemark Test
Q?’ <A + TOF SECRET TOP SECRET
select Black. & g:ﬁLE';“#:h?“ =
10. Under Angle type 45. i _
J @ Font Name - Size -
. o e sl 72 = Paint[7..600]
11. Click OK. Ptk 00100} Style Frame
% [0 Tz v o =% Regular ¥ MNone S
. Text Color
12. Click OK. = Bleck 0] | arsparen
rgle
) a5 % | Degreest-180. +180] = g;ﬁ:je Hoe
13. Click OK.
[ ok [ ctencel | [ Defat [ Heb |
LEGAL Qualifying Questions:
VERTICAL
MARKETS ¢ Do you have legal documents that you want to mark:

e

Confidential, Draft, Do Not Copy, and Attorney’s Eyes Only?

Useful Tips:

e Attorneys work on legal cases and draft up pleadings, briefs

and many legal documents that are not ready to be distributed

and are marked as Confidential, Draft, etc.
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Booklet Creation from the PCL Print Driver
— Booklet A3 FS-534

Pre-requisites

You will need an eight page, A4 Word document with text. In addition,
you must load legal size A3 paper in one of the paper trays.

APPLICATION
Your customer has to create an A3 stapled and folded booklet from
a word document that is A4.

TO SET UP BOOKLET CREATION FROM THE PCL PRINT DRIVER
Steps/Keystrokes:
1. From your Word Document select File.

2. Select Print. Filz | Edit  Wiew Insert Format  Tools  Tabl

Mew, ..

Cpen... Cerl+D

Clase

Save Chrl+5
Save As..,

Save as Web Page...

Ee o UL

File Search...

Perrmission k

Versions...

Web Page Preview

Page Setup. ..

|| Print Presiew

|\j Print. .. Chl+p

Send To 3

Properties

1<, \Desktopl 8 Page Letter Loga
2 .. \Boaoklet Creation from the PCL ...
30 \dentified Job Shops

4 4., \remote pane enabeling procedure

Acquire Text (OmniPage)...

Acguire Text Settings {CQmniPage). ..

| Exit
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3. Select the MFP PCL
Print Driver.

4. Click on Properties.

5. Under the Basic tab
the Original Size should
be set to A4 and the
Paper Size should
be set to A3.

6. Notice the view of your
selection in the upper left
corner of the print driver.
This confirms your
selection of an A4
original to an A3
output.

7. Click on the Layout
tab, go to Print Type
dropdown menu
and select Booklet.

8. Notice the view of
your selections in
the upper left corner
of the print driver.

9. It now shows the original
size, the output size, and
the booklet selection.

Print (2%
Printer
Harme: | . KONICA MINOLTA C7S4PCL v | | | Properties |
i;:: i Luc';ﬂ(a MINOLTA C754PCL Find Printer....
where: IP_10.15.212.211 P o
Comment:
Page range Copies
©a Mumber of copies:
O Current page
(2 [ collae

Enker page numbers andjor page ranges

separated by commas, For example, 1,3,5-12 ' @

Print: Al pages in range - et s

Orgenal Direrilalion Dl Mstresd
() Portrgi .
B S B ¥
[ v |
Cogies
> of - U
& Qe (] L @case
T s
E | A D & fuie 2
e Papes Tope
Prictat Visw Prictar Infoimation

+ KONICA MINOLTA

-u'l Fubd... " Ed..

8 172711 215 94279 4 mm]

¥
0 1/2%14 [215. 92556 mm] Pint Type

g
Combinaton Detsls
Binding Posiion
[ Fiotate 180 [l Bt Masgin
[7)Skio Bk Pages e

] Chpee (g im

= = —— - e
[ titw | ""‘“l—l"“""'"“'_ Qmmuhmm.nu-‘vm

[ ox

¢ [(odea ]

J [ comeel ][ Hee ]

39)
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10. Under the Finish tab, & KOMICA MINOLTA C754 POL Properties
select Genter Staple =
I'Ilh" 1215 94279 4 mm]
and Fold 8 1/2014 [215. TI55.6 mm]

11. Notice the view of your
selections in the upper
left corner of the print
driver.

12. Click OK.

13. Click 0K again and your
booklet will be delivered

to the booklet output tray.

EDUCATIONAL Useful Tips:

VERTICAL _ _

MARKETS e Create custom marketing materials, newsletters and other
brochures to market and promote events, keep parents and

@ the local community informed of recent and relevant news

at schools or universities.
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Banner Printing via Emperon Controller
Pre-requisites

You will need one banner size original with text or graphics in digital format. If you don’t
already have a file, Powerpoint is the easiest program for creating a banner and doesn’t
require a change to the system settings of the print driver. You will also need banner
sized paper to feed into the bypass tray.

CREATE A BANNER

1. Open a blank
Powerpoint Document.

2. Click File and Page Setup.

3. Select Landscape as i
220mmx330mm

]
E3

- - - £ MyTsb [Basic | Layout | Frish | Cover Mods | 5 43w
the Slide Orientation. Y
| B e ——
BSwW Copies
1117w ~
ETK/ZS(HW 0..9339
5142481120 il
A4 Tah [fiset
81/2:11 Tab
SRA3 | ) Print Type
Custom Size hd
L o
[ Output Method [ 5taple
- Left Comer
=5 CEEN I
A D & [ User Setiings ] [ Ao color v
]
[ Priterview | [ Pinter Information_| T
ok ][ cancel | [ Hep |

& KONICA MINOLTA MFP PCL Properties

4. Select Original Size

Custom Size Settings o | wuaity [ 0ther |

and select Custom it it [ united ¥ (Case. J[CEa. ]
A 3 [1189 Z]inchi3se4. 125%) o Lation Copies
slze settlngs ®::h ortait 1..9939]

Length ndscape

. mch[EEEIEI 47.244] Dlotea
5. Enter the Width as 210mm —®

Print T
When you specily the paper size 2 Width s

and the Length as 1200mm 8.266-71.634inch (210-237mm) and Length ; - -

[0 ][ concel ][ Defait | [ Hep | [ staple
Lef Comer
= e v

6. Check OK. =5 — Select Calor

© User Selings fulo Color v
A D s f J | 1
[ Prverview ][ Printer Infarmation | E _amwim ]
[ ok J[ cemel J[ Hep |

41
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7. Add pictures and/or text
to customize your banner.

D Mylab Baske  Lawone Frich | CoverMods | Stsma/Conmosition Gualty | Orhar

T T

[ | I

AT THE MFP

1. Touch the Utility icon on the Home Screen.

2. Touch Banner Printing.

urility | 1 RESIRYERR™ = .II 6 Banner Printing J

2 lser Settings I

3 ddministrator Settines | e Device Information |

4 Check Consimable Life ‘l

Close

3. Touch Allow. i r Printing, choose (R0,

4. Touch OK.

5. Place banner paper LL'“J
in the bypass of the MFP | emer eriruims |
(be careful to adjust the
paper guides precisely
to the correct setting).
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PRINTING THE BANNER

1.

10.

11.

12.

13.

Open your banner original.

Click File/Print.

Choose the Konica Minolta MFP Printer.
Click Properties.

NOTE: The proper size of the banner paper is not displayed at this time if you
are starting at this point. Steps 5 through 10 are a review of the steps covered
in the “Create a Banner” section of this Job Shop.

Click Original Size. Remember your original document should be
in banner format.

Scroll down to Custom Size.
Click Custom Size — a dialogue box will open.

Enter the Width and Length of the banner paper (in this case 210mm wide
x 1200mm |ong).

Click OK. A dialog box will appear to Gonfirm Setting Changes. Click Yes.

NOTE: Banner Printing can only be done on Thick 1 paper. The printer driver
will automatically choose this setting.

Click OK.
NOTE: The size of the banner is now properly displayed in the Preview window.

Click OK. The MFP may display the message; “Correctly position the paper
in the bypass tray”. If so, pull the paper out and reset it. Make sure the paper
is resting on the paper sensor on the bypass tray. When the Complete key
activates, the MFP is ready to print. Touch Complete.

Exit Banner Mode when the print job is complete.
Touch Yes to confirm.

NOTE: It is necessary that banner pages in excess of 20 inches be “fed” into
the bypass. If one person is doing the printing, the paper may be inserted
after the print job is sent. However, the programming for banner Printing must
be performed at the onset of the operation.

®
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SELLING POINTS

e Allows Party Stores to create banners for all occasions, providing a highly
viable added source of income.

e Enables various departments within a company to create signs
for different events.

e Enables all customers to create their own form of advertising
or announcements.

EDUCATIONAL Useful Tips:

VERTICAL
MARKETS ¢ Enable departments and schools to create signs and advertising

§ for school/university events.
i
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Access the Eco-Indicator

1. At the Home screen TRy |t |
Select funclion to use.

Dperating Remataly. K

& & 8 &
Copy Scan/Fax Box g:ﬁm —

touch Gounter.

[>]

2. On the Meter Count
screen touch Eco Info. ' beter comt p— - e e
et oot Total Large $ize Tl o
Total Black % 1 =
&b
Full Color k-3 o G4
Black
2 Single Color ] 0
Color 2 Color o o o
2]
Total 51 1
Print List |  Coverase Rate ] Eco Infa 4
Close )
3. Tab 1 indicates how
Green the usage of _eter comt |
the MFP has been.
Meter Count Eco Heter
Total Color Ratio = 2 | G HEEE T
66
Duplex Print Ratio x 3 | o T
Black
SRIRITRHIE™S o @ e
Color
Close
4. Tab 2 provides Power
Mode information. | eter comt__ —
Heter Count iy B B
Total YEUST ¥ImECERIOT 0o 0.0 0.8 7.4
- FERSTY. R T 0o 0.0 0.8 ™7
plack 22 Taest Pme e 0o 0.0 0.0 1676
Color YEERT™TR."THE 0o oo 0.0 [ 8]
. Close )
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Job History Thumbnail Display

OVERVIEW
This function will display the first page of the job selected in the Job History log
on the left-side pane of the LCD screen on the MFP.

APPLICATION

A manager at a large brokerage firm wants to track down who copied an anonymous
hate letter and passed it off to a colleague. They want to track down the precise
computer it came from to begin their IT detective work. They called you to see if there
is a time saving feature, which will help them identify the document in the Job History
Log. You tell them about Job History Thumbnail Display, and how to enable it.

TO ENABLE JOB HISTORY THUMBNAIL DISPLAY
Steps/Keystrokes:

1. Press the Utility Icon.
Select function to use.

Operating Remaotely

Duplex/ U >

Combine

2. Touch #3 Administrator

Settings... L
i o
utility ! Ly I8 Banver Printing |
z User Settings J
Is Aduinistrator Setiings ‘JI 8 Devica Information |

[} Check Comsmable Lifa

Close



bizhub C754/C654 print job shops

...and enter
1234567812345678.

3. Touch OK.

4. Touch #0 Security
Settings.

Touch #4 Security Details.

6. Touch Down Arrow ¥
in the lower left and
scroll to page 3 of 3.

7. Select Job History

Thumbnail Display.

Utility 1 Systen Settings ) 6 Copier Settings )
+
i ARRATAS R ) 7 Printer Settings |

1 selection.

®  HBack

£ »)s

Settings

3 Tt i ] Fax Settings J

& e e ) systen connection |

J

5 Metwark Setlings Securily Setlings

Close

Use the meny buttons or keypad 1o nake a selection.

Adninistrator Sellimgss Securily Setlings

Display Keypad

utility

+

pdninistrator
Settings

+

Security
Settings

12

® HBack - [

1 ndwinistrator Password | & HOD Sattings J
7 Function Hanasement Sel-tims!]
I g PRI StCREEC Ba s B W stamp Settings )

I 4 Security Detalls .II

5 Enhanced Security wode ) o

[ |

Close

Specify setting for selected item.

Display Kevpad

Utility ]

Administrator
Settings
+
Secur ity
SeTLings

+

Security Details

Adninistrator Sellings: Securily Sellings: Securily Details
Initialize -

Secure Print only “
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8. Select ON.

9. Touch OK 2 times and
Close 3 times until you are
back at the Basic screen.

Display Keypad
ity |
+
Adainistrator
Settinas
+
Security
SeLtings
+
Security Details |

+

SPRCITY WIELIEr L0 endble TNEDNA1L DisPldy When viewing Lhe job hisLory.

AT THE MFP — TO VIEW JOB HISTORY THUMBNAIL DISPLAY

Steps/Keystrokes:

1. Load an A4 Original into the document feeder and make a copy.

2. Select Job List in the
upper right corner
of the LCD screen.

3. Touch Log tab.

4. Highlight your job in the
in the Job History Log.

5. You will see the first page
of the selected document
under the Scanned Image
Heading located on the far
left side of the control
panel.

6. Touch Close to exit

18/

Program Quick Copy

Driginal Trpe

@ N G | mh| B R
TEPI gy color to00% | sz | St [ Fancionz |
| Ealor Booilel Paper Zoom Ennulrliel:.-l Finishing m

0
0200 gl Lechnes) Microzeft Word - Job HI 22:50
0190 ! Lechner) Microseft Word - Doy 22:49

7188 1 COPY 2230

0197 @ Lechnes) Microseft Word - 8 Pag 22:27

(196 @ Lechner) Microsoh Word - Do 21:57
195 4 Lechnord Full pags photo prit 21:20
184 ) Lechnard Unknown 20:48
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Saving a Custom Paper Size in the Print Driver

APPLICATION
A user can set up a custom paper size and have it appear in the print driver as a paper
choice for printing specialized jobs.

PROCEDURE
1. From the Computer & KONICA MINOLTA €754 PEL Properties
Germial | Sharing | Ports | Advanced | Color Management | Securty | Configues | Semings
desktop screen 2
click Start. ;
Location:
Comment:
2. Click on Printers
Modat KONICA MINOLTA C7TS45esesPCL
and Faxes. o)
Color Ye Pagees avvalable
Dendbersaded Vs ﬂ -~
3. Find the MFP and . i
e Eu iy sty .
right click and sk
select Properties. Cwmabdoms, Delafe

4. Click on the Settings tab.

£ BB | [ apy Comniomt Message

‘ ] 19t Method] when geinfing s presenved
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Select Save Custom Size.

Click Add and type
the paper name:
in this case Banner.

Type in the dimensions

of the paper: width 210mm

and length 1200mm.

Click OK twice to exit
printer settings.

To verify the paper size
is in driver.

9.

Save Custom Size

List of Custom Size

[11 B30 = 47 240inch]

Add

Setting

Paper Name

|EANNEH

Width

1163 2

Length

[4724 2| inch (5500, 47.244]

inch [3544..12.538]

Unit
O mm
®inch

] [ cancel ] [

Help |

& KONICA MINOLTA

[0 Wy Tob e | Layout

A1/211 [115 3279 4 mm)

¥
81/201 [215. 92794 mm]

=3

Va
& &

[ Puinter View Printat Injosation

212312 i ®

100 rvt show a8

Copies
L 2] s

& [l oset

Pint Type:
[By 2sues

[mE

-

o

10. Click the dropdown for Original Size.

11. Scroll to find the new paper size.

ok Carcel 0 Helo

Right click on Printing Preferences for the same MFP.
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Setting Up Account Track at the MFP

Pre-requisites:

No originals will be required. The objective of this job shop is to instruct you in setting
up Account Track at the MFP. Account Track must be enabled at the MFP in order
to use the Account Track via the Print Driver (instructions provided in a separate Job
Shop). It is also necessary to enable Account Track in the Print Driver (instructions
provided in a separate Job Shop).

APPLICATION

The ability to track usage by end-user is a requirement in those environments that
wish to track costs or chargeback the end user and/or department. When Account
Track has been enabled on the device, the user will need the proper credentials
to print to the device in order for the prints to be applied against the limit that has
been established for them. If no limit has been set, then account track is used

to track the number of copies and/or prints that have been generated

AT THE MFP

If not on the Home screen touch the Menu key on the Control Panel /ﬁ\
1. Touch the Utility icon.

2. Touch Administrator Settings.

3. Enter Password (default is 1234567812345678) and touch OK.

4. Touch User Authentication/Account Track.

5. Touch General Settings.

6. Touch Account Track.

7. Touch ON.

8. Touch Account Track Input Method.

9. Touch Account Name & Password (Password Only selection is also available).

10. Press ¥ to program “When # of Jobs Reach Maximum” setting.

a. Touch Stop Job ( when user reaches their established job limit, their jobs
will cease printing).

b. Touch OK.

1)
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11. When prompted “Are you sure you want to clear all data?”, press Yes.

12. Touch OK and you will get a message indicating that the data is being
processed. When the message clears, proceed with the next step.

13. Touch Account Track Settings.
14. Touch Account Track Registration.

15. Select available Registration Key 001-1000. Select 001 (pick a different
registration key if this one is not available).

16. Touch Edit.

17. Touch Account Name and enter Marketing.
18. Touch OK.

19. Touch Password and enter test.

20. Touch Password Gonfirmation and enter test.
21. Touch OK.

22. Touch Close 5x.

EDUCATIONAL Useful Tips:

VERTICAL

MARKETS e Track printing and copying by department and users with
account tracking you can set up accounts with usernames

@ and passwords by department, school, teacher or user and

track copy limits, set printing limits and colour printing capabilities.
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Enabling Account Track via the Print Driver
Pre-requisites:

Account Track must be enabled at the MFP in order to use the Account Track feature
available in the driver.

APPLICATION

The ability to track usage by end-user is a requirement in those environments that
wish to track costs or chargeback the end user and/or department. When Account
Track has been enabled on the device, the user will need the proper credentials to
print to the device in order for the prints to be applied against the limit that has been
established for them. If no limit has been set, then account track is used to track
the number of copies and/or prints that have been generated.

This setting allows the user to set the account track | The steps required to access

information in the Print Driver Properties screen so | the Printer (and Fax) Settings

that the user doesn't have to enter their credentials | Wil vary based on the Windows
. . , operating System.

every time they send a print job to the device.

1. Click Start.
2. Click Settings.
3. Click Printers And Faxes.
4. Right Click on desired bizhub MFP Printer.
5. Select Properties.
6. Select Configure Tab.
7. Highlight Account Track in Device Option window.
8. |n the Settlng Menu, B KONICA MINOLTA C7545eriesPCl Properties
select Enable (If Account | "7 = o S e S S e
Track has been enabled - | P hee -
rackna S SR, B
at the MFP, this setting E__ . &=
: e
will already be enabled a on
in the Print Driver). . —— ‘";-:gg_
Tray L] Dimsctions l.mlm 4
9. Click OK. W A Dur e
Tewd A Pt 3 Pl Papes
et M Qur et v
10. Exit from Printer Faper Tray Seings | 5ot Pages M by e
and Faxes. (o st ) 7 T "
o8 | [ Concel | [ gpb | [ Heb
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Using Account Track from the Print Driver (From the PC)

Pre-requisite:

Account Track must be enabled at the MFP.

10.

1.

From the application (Word, Excel, PPT, etc.), select File Print.

Select MFP PCL Driver.
Click Printer Properties.
Click Basic tab.

Click Authentication/
Account Track.

Enter Marketing in the
Department Name field.

Enter test in
Password ficld.

Click OK in the User
Authentication/Account

Track Print Driver screen.

Click OK in the Basic Tab
Print Driver screen.

Make desired Print
Settings (All pages,
current page, number
of copies, etc.).

Click Print.

& KONICA MINDLTA C7545eriesPCL Properties

D MyTab || Bams | Lapout | Finich | Coves Mode | StamgConmposision | Qually | Othet
Favoste Seting B Dol Sellrg  ~
Unggal irerdalion Uidpd Bt
() Portri T
E O Lanndsaps |P"' K|
Opgmel Szm
DR *
3 Poges Sie ) o
Same a1 Oignal Size v t‘mi -
Zoom [25..400%] = .
3 tudes X =
s dh oo
Papes Tray Q L] Qe
ke b
Papes Tpe: —_—
PlanPager e Pages Sellgs ot E ach Trag.
(o ) meimser ) s )
ok ][ coxm Help
-
User Authentication/Account Track o
User Authertication [ Account Tracke
(©) Public User Department Name
(@ Recipiert User
User Mame P
Password
Server Setting...
@ Enable Single Sign-On functionality for printing functions
Q Plsass snter [User Name] and [Password] -
[ ok |[ comes |[ hep |
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Setting Up User Authentication at the MFP (Restrict Public Access)
Pre-requisites:

No originals will be required. The objective of this job shop is to instruct you in setting
up an authorized user to provide them access to the MFP. This step is required

in order to access User Authentication via the Print Driver. User Authentication is set
up via Administrator Setting so you will need the Administrator password. The default
Administrator password is 1234567812345678.

APPLICATION

User Authentication will allow Administrators and/or Office Managers the ability
to set up “passwords” and “user names” that will permit authorized end-users access
to the MFP. This will eliminate any unwarranted copying use of the unit from the MFP
control panel.

AT THE MFP

If not on the Home screen touch the Menu key on the Control Panel /ﬁ\

1. Touch the Utility icon. The Authentication Method will vary based on

customer’s needs. Overall, user authentication
. set up is the same. However, additional settings
Settings. are required when External Server, MFP +
External Server or Enhanced Server are
3. Enter Password (default selected as the User Authentication Method
is 1234567812345678) since communication with a server is required.
and touch OK. Please reffar to User’s Manqa/ for details and
consult with Network Administrator.

2. Touch Administrator

4. Touch User
Authentication/Account Track.

5. Touch General Settings.

6. Touch User Authentication.

7. Touch Authenticate.
a. Touch ON (MFP) as the Authentication Method.
b. Touch OK.

8. Touch Public User Access.

9. Select Restrict.
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10.
1.

12.

13.
14.

15!

16.

17.

18.

19.

Touch OK.
When prompted “Are you sure you want to clear all data?”, press Yes.

Touch OK and you will get a message indicating that the data is being
processed. When the message clears, proceed with the next step.

Touch User Authentication Settings.
Touch User Registration.

Select available Registration Key 001-1000. Select 001 (pick a different
registration key if this one is not available).

Touch Edit.
Touch User Name and enter Mark.
Touch OK.

Touch Password and enter KMBS.

20. Touch Password Gonfirmation and enter KMBS.

21.

Touch Email and enter Email Address (i.e. mark@kmbs.com).

22. Touch OK.

23. Touch Function Permission and enter Function Permission Settings.

24,

Touch OK.

25. Touch OK.

26. Continue with steps #15-#25 until all authorized users have been registered.

27. Touch Close 5x.
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Enabling User Authentication via the Print Driver

Pre-requisites:

User Authentication must be enabled at the MFP and in the Printer Driver Properties
Menu in order to use the User Authentication feature available in the driver.

APPLICATION
The ability to restrict access to authorized users is a requirement in those environments
that want to prevent unauthorized users from using the MFP or keep track of who
is using the device.
1. Click Start.
2. Click Settings.
3. Click Printers And Faxes.
4. Right Click on desired bizhub MFP Printer.
5. Select Properties.

6. Select Gonfigure.

7. Highlight User Authentication in Device Option window.

~

8. In the Setting Menu, The steps required to access the Printer
select the desired (and Fax) Settings will vary based on the
Authentication Method: | Windows Operating System.
ON (MFP), ON (External
& KOMICA MINOLTA C7545eriesPCL Properties
Server), ON (MFP)+ON Sovs] S o [ 36mcet] Cariwomer] St | oo [5vme
(External Server) or o7 e ::Jm‘" = =
ON (Enhanced Server). = Sy G
0 . — Aot Teack, Dbl -
9. Click Settings Tah. t
) Sening
Dicabin -
Papes Tray Infoemation : ! :
T gE e | i
Tiwd A4 3 LeF Plan Pager
o [ e P Pooet ~
[ Paoer Trap Setingn.. | [ SetPaperHome by User.. |
(i i homation [T Ererption Passphisse Solware Took
‘b Connection -
Obta Sl
(o ][ cwe ] [ ]
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10. Click Authentication
Settings.

11. Click Verify
Authentication Settings
Before Printing.

12. Click Popup
Authentication Dialog
When Printing.

13. Click OK.

-

Authentication Settings selected will
| vary depending on customer’s needs.

& KOMICA MINOLTA C754SeriesPCL Properties

Gengesl| Shaing| Pot | Advanced | Coke Mansgsment | Securty | Configus | Setngs
i3I EMF Spod
BHC (2] Display Comvin Meseage
[ Display papes sed jn Privk Serves Paoperties

CT54

] [Duipust Maesthesd] when inking is pressrnd

[] Shase Qverday Fiels)

e
Secun WF

o J[ comen | [hee ]

Authentication Settings g‘

Authentication/ceount Track
Cliferiy b

[[] Popup Authentication Dialog when printing

g

User Authertication
[] Do not allows changes to the [User Name]

[] Da nat allaw ghanges to the [Passwerd]

\wéhen [ON [MFP]] or [OM (Extemnal Serverllis selected for [User
Authentication], [&thentication Settings] are enabled.

[ ok [ cancel ][ Defaut ][ Hep
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Using User Authentication from the Print Driver (from the PC)
Pre-requisite:

User Authentication must be enabled at the MFP.

1. From the application (Word, Excel, PPT, etc.), select File Print.
2. Select MFP PCL Driver.
3. Click Printer Properties.

4. Click Basic tab.

5. Click Authentication/ & KONICA MINOLTA C7545eriesPCL Properties
Account Track. SIS B e e
6. Enter Marketing in [ By 3
the User Name field. cp ,
7. Enter test in .fs%j“ |
Password field. i x %ﬁh Elae
- Papes Tray L] Qe
8. Click Verify to ensure that 5 ) E . p:..m:m : e
the MFP recognizes you [ T =)
as an authorized user. ' o) [ ][]
If the verification process
is not successful, it alerts [ wesesicn o =
you that something is ey R
& Recot e
not set up correctly Ui Hame s
and prevents you from Pasmod
walking up to the device
to find out your print job
did not print. - —
9. Click OK in the User g Pt Pt
Authentication/Account roan |

Track Print Driver screen.
10. Click OK in the Basic Tab Print Driver screen.
11. Make desired Print Settings (All pages, current page, number of copies, etc.).

12. Press OK.

52/
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bizhub

Product appearance, configuration and/or specifications h
are subject to change without notice.
The Konica Minolta logo and the symbol mark, are registered trademarks or trademarks of

Konica Minolta Holdings, Inc. bizhub, PageScope, Simitri and the Emperon logo are registered
trademarks or trademarks of KONICA MINOLTA BUSINESS TECHNOLOGIES, INC.

Windows is registered trademark of Miscrosoft Corporation in the United States and other countries.

Adobe and PostScript are registered trademarks or trademarks of Adobe Systems Incorporated.

All other brand and product names are registered trademarks or trademarks of their respective owners.

Ecology & Environment

KONICA MINOLTA copiers and multi-functional products
are designed with the environment in mind.

« Energy Star * Eco-conscious Toners

* RoHS Compliance < Production at ISO Certified
+WEEE Compliance ~ Factories

A Requirements for safe use.

* Please read and follow the instruction manual to ensure safe operation.

* Only operate using appropriate power supply and voltage.

« Connecting the earth wire to an inappropriate place may cause
explosion or electric shock. Please connect accordingly (Taiwan and
the Philippines only).



	table of contents
	Carbon Copy Printing
	Blank Page Removal
	Changing the ICC Profile of the MFP (PostScript Driver Only)
	Printing on Tabs
	Inserting Tabs into a Print Job
	Bluetooth™ Printing — Mobile Printing
	PageScope Web Connection Direct Print
	Print from a USB Thumb Drive
	Multi Page Tri-fold Creation — PCL Print Driver
	Secure Print — PCL Print Driver
	Retrieving a Secure Print at the bizhub MFP
	Placing a Watermark on a Print Job
	Booklet Creation from the PCL Print Driver — Booklet Legal FS-534
	Banner Printing via Emperon Controller
	Access the Eco-Indicator
	Job History Thumbnail Display
	Saving a Custom Paper Size in the Print Driver
	Setting Up Account Track at the MFP
	Enabling Account Track via the Print Driver
	Using Account Track from the Print Driver (From the PC)
	Setting Up User Authentication at the MFP (Restrict Public Access)
	Enabling User Authentication via the Print Driver
	Using User Authentication from the Print Driver (from the PC)



